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1. O0mme mosoXeHnus

TunoBoit KoaeKkc 3TUKH U ciayxkeOHoro nmoseaenus pabotaukoB MBOY «COII Ne 14» umenu
AMMawmonoBa (nanee — Komekc 3THKM), TNpeacTaBiseT coOoi COBOKYMHOCTh OOLIMX
NPHHIMNOB MPoeCCHOHATBHOM THKH H OCHOBHBIX IIPAaBHII CITy’KeOHOTO MOBEICHHS, KOTOPBIMH
JI0JKHBI PYKOBOJICTBOBAThCS PA0OTHUKH B IOCYAAPCTBEHHBIX (MyHHIHMNAIBHBIX) YUPEKICHHAX,
a Tak)Ke WHBIX OpraHW3alMsX, CO3IaHHLIX B IEISX BHINOJHEHHS 3a/1ad, MMOCTaBIEHHBIX MeEpes
HCIIOJTHATEIBHBIMA OpraHaM# TOCYJapcTBeHHOW BracTH benropozackoit obmactw ¥ opraHamu
MECTHOTO CaMOYIIpaBJIeHHS MYHHIHNATLHBIX 00pa3oBaHHM, pPacroIOKEHHBIX Ha TEPPUTOPHH
Benropockoit o0acTu (1ajnee — opraHu3anius), He3aBUCHMO OT 3aHUMAeMO# UMH JTOJKHOCTH.

O3HakoMJIeHus ¢ mojokeHHsMu KoJekca 3THKH rpaxaaH, mocTynamomux Ha padory B MBOY
«COIII Ne 14» umenn A.M.MamoHOBa, IPOU3BOIMUTCS B COOTBETCTBHM co cTaThed 68 Tpynosoro
kozekca Poccuiickoit @enepaunn.

Ilensto Kojekca THKH SBJISETCS YCTAQHOBIEHHE STHYECKHX HOPM M TPaBHI CITyxkeOHOro
noBeJeHUs pPaOOTHUKOB YUpexkIeHHs I J00pOCOBECTHOTO BBINIOJHEHHS MMM  CBOECH
npodecCHOHATBHOM JIeATENBHOCTH, 00eCTIeUeHHEe €IMHOH HpPaBCTBEHHO-HOPMATHBHOM OCHOBEI
noBeIeHHs PabOTHUKOB, GOPMHPOBAHHE HETEPIUMOTO OTHOMIEHHS K KOPPYIILIHH.

Kozekc 3THKH CIYXHT OCHOBOM IS (opMHpOBaHMS B3aMMOOTHOIIEHHH B Y4YpeXKICHHH,
OCHOBAHHBIX HA HOPMaxX MOPATH, YBXHTEIBHOTO OTHOIIECHHSA K paOOTHHKAM YUPEKICHHS.

Koznekc 3THKM NMPH3BaH TMOBBICHTE 3()(EKTHBHOCTL BHINOIHEHHS PAOOTHHKAMM YUpeXKICHHUS
CBOMX JIO/DKHOCTHBIX 00Si3aHHOCTEH .

3HaHue U cobdmojaeHne paboTHHKaMH nojnoxeHuid Kojekca gBiageTcs OJHHM H3 KpHTEPHEB
OLIEHKH Ka4ecTBa UX MpodeccCHOHATbHOM JesATEIbHOCTH | CITy)KeOHOTO IMOBEIEHHS.

Kaxaelii paOOTHHK YUYpeKJeHHs IO0JDKEH CclieoBaTh MNojoxkeHHsaM Kojekca, a KakIbii
rpaxaanul Poccuiickoit @enepanyu BrpaBe 0XHUAATh OT pabOTHHKA YUYPEKICHHSA NOBEICHHS B
OTHOIIEHHSAX C HAUM B COOTBETCTBHHM ¢ nojiokeHnsMu Kozekca.

3a Hapymenue mojoxennit Kojekca pykoBoauTenhb M pabOTHHK YYpeXkICHHS HECET
MOpP&IBHYIO OTBETCTBEHHOCTb, a TakKXe HHYK) OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKoHoAarenbcTBOM Poccuiickoi Menepanun.

2. OCHOBHBIE TIOHATHS

B nensx macrosimero Kojekca HCNoNb3yl0TCs ClleTyOMNe TOHATHS:

PaGOTHHKH YUPEKICHHS — JIUIIA, COCTOSAIINE C YIPEKICHHEM B TPYJAOBLIX OTHOLICHHSX;

JIMYHAs 3aMHTEPECOBAHHOCTH — BO3MOXKHOCTD TOJIOKEHHS paOOTHHKOM YYpEK/IECHHS B CBA3H C
MCTIOTTHEHHEM JIOJDKHOCTHBIX 00S3aHHOCTEH JIOXOJOB B BHJE JEHET, LEHHOCTEH, WHOIO
HUMYIIECTBA, B TOM YHCJIe HMYIIECTBEHHBIX INpPaB, MM YCIYT MMYIIECTBEHHOIO XapakTepa IS
ce0st WIn U1 TPETBHX JIHIL;

cnyxeOHas wHopMmanus — modas, He ABISIOMAAcs OOMIENOCTYTHOH W He To/ulexaras
pasriaiieHn0 HHGOpMaLHs, HaXOAAIIAiCcs B pacHOpsSHKeHHH PaOOTHHKOB YUPEXKIECHHA B CHITY HX
crykeOHBIX O00S3aHHOCTEH, paclpoCTpaHeHHe KOTOpPOH MOXKET HaHEeCTH Yiepd 3aKOHHBIM
HHOTEpeCcaM Y'IpeKACHHA, KIIHECHTOR YUpexIeHHA, JCJIOBEIX IIAPTHEPOR,

KOH(IMKT WHTEPECOB — CHTyallHs, [IPH KOTOPOH JMYHAas (IpAMas MIM KOCBEHHas)



3aHHTEPECOBAHHOCTh PabOTHHKA YUYPEKICHHsS BIHMSET WM MOXET INMOBIMATE Ha HajJlekallee
HCIIOJTHEHHE JIO/DKHOCTHBIX OOS3aHHOCTEHl W MpPH KOTOpPOH BO3HHKAET MJIM MOXKET BO3HHKHYTH
IPOTHBOPEYHE MEX/IY THIHON 3aHHTEPECOBAHHOCTBIO PAOOTHHKA, C OJHOH CTOPOHBI, H NPaBaMH
¥ 3aKOHHBIMH MHTEpEeCAMH YUYPEXK/ICHHWs, KIMEHTOB YYPEeXKJIECHHs, JENOBBIX TapTHEPOB
yupeKJIeHHs, CIOCOOHOe NMPHUBECTH K IPUYHMHEHHIO Bpeja MpaBaM M 3aKOHHBIM WHTEpecaMm
yupek/JIeHHs, KTHCHTOB YUPeXk/ICHHS, JIe/I0BBIX MapTHEPOB;

K/IMEHT YYpekIeHHs — FOpPUINYecKoe WM (U3MdecKkoe MU0, C KOTOPhIM YYPEKICHHE
B3aHMOJIEHCTBYET Ha OCHOBAHHH JIOTOBOPA B YCTAHOBJIEHHO# chepe JeATeIbHOCTH.

3. OcHOBHEIE TIPHHIAITEI TPO(ECCHOHATBEHON ITHKH
pabOTHUKOB YUpeKIEHHs

JleATebHOCTh  YUpeXAeHUs, pabOTHHKOB OCHOBBIBAETCS Ha CJEAYIOMMX NpHHIMIAX
npodecCHOHATBHOM ITHKH: :

- 3aKOHHOCTB: YupeXJeHHe, paOOTHHKH YUPEKIEHHS OCYIIECTBISAIOT CBOKO JEATEIBHOCTE B
cootBercTBUM ¢ Konctutyumeit Poccuiickoit ®enepaunu, denepaibHEIMH 3aKOHAMH, HWHBIMH
HOPMATHBHBIMH  TIpaBOBBIMH  aktamu  Poccmiickoit ~ ®exepauuu, 3aKOHOJAATEIbCTBOM
Benropockoit oomactu, HactosumM Kogekcom: A

- MPUOPHUTET TPaB M 3aKOHHBIX MHTEPECOB YYPEXKIECHHMS, KIHEHTOB M JEJIOBBIX MapTHEPOB
yupexk/IeHus: pabOTHHKH YYPEXKJCHHS HMCXOIAT M3 TOro, 4r0 MpaBa ¥ 3aKOHHBIC WHTEPECHI
VUpek/IeHHs, KIMEHTOB M JICNOBBIX MapTHEPOB YYPEXKICHHS CTaBATCS BBINE JIHYHOH
3aMHTEPECOBAHHOCTH PaOOTHHKOB YYPEKICHHUS,

- Tpo()eCCHOHAITH3M: YUPEXKICHHE IPHHAMAET MEPhI 110 NMO/IEPIKAHUIO H TOBBIIIECHHIO YPOBHS
KBaIMpUKALHE U TIPOPECCHOHATH3MA PAOOTHHKOB YIPEXKICHHS, B TOM YHCIIE ITyTeM IPOBEACHUA
npodeccHOHANBHOTO 00ydeHHs. PabOTHHUKHM YUpekKIEHHS CTPEeMSTCS K IMOBBILICHHIO CBOETO

npoecCHOHATBHOIO YPOBHS; _
- HE3aBHCHMOCTh: PAOOTHHKH YUPEKIEHHs B MPOIECCE OCYMIECTBICHHUA IEATENBHOCTH HE

JIOMYCKAKOT MPEAB3ATOCTH H 3aBHCHMMOCTH OT TPETHHUX JIHIl, KOTOPBIC MOTYT HaHECTH yuepo
npaBaM 1 3aKOHHBIM HHTEpecaM KITHEHTOB Y4PEKIACHH, JICTIOBBIX TAPTHEPOB,

- J00pOCOBECTHOCTh: PAOOTHHKH YYpPEKICHHS 00s3aHBl OTBETCTBEHHO H CIIpaBEUIMBO
OTHOCHTBCS JpPYr K JPYTy, K KJIHEHTaM M JeJOBBIM MapTHEpaM yYpex/IeHHs. YUpekIeHHe
obecrieynBaeT Bce HEOOXOOUMBIE YCIIOBHUSA, MO3BOJSIONINE €€ KIIMEHTY, a TakXke OpraHu3alui,
KOHTPOJIMPYIOIIEH €ro AeATeIbHOCTh, 0JIy4aTh JOKYMEHTHI, He0OX0IMMBIE I OCYIIECTBICHHS
AMH JIeATEIbHOCTH B COOTBETCTBHH C TpeOOBaHHMSMH 3aKoHojaTesnbcTBa Poccuiickoii
deacpanmm;

- uH(popMaMOHHAA OTKPBITOCTh: YYPEKACHHS OCYIICCTBIIACT PACKpBITHE uHOpMAIHH O
CBOEM IIPaBOBOM cTaryce, (PHHAHCOBOM COCTOSHHUH, OTIEPAIHAX C (hHHAHCOBBIMH HHCTPYMEHTAMH
B IIpoLIecCce OCYIIECTBIEHHS JEATEIBHOCTH B COOTBETCTBHH C 3aKOHO/ATEILCTBOM Poccuiickoit
@enepaumn;

- 00BEKTHBHOCTh H CIpaBEAJIMBOC OTHOIICHHUE: YYPEHKIACHHC oOecrneynBaeT ClIpaBCUTHBOC
(paBHOE) OTHOIIEHHE KO BCEM KIIMEHTAaM H JICJIOBBIM MapTHEPAM YUPEKICHHUA.

4. OcHOBHBIE NPaBUJIA CITyKEOHOTO NMOBEICHUS
pabOTHHKOB YUpeKICHUSA

PaboTHHKH yupexaeHus 00s3aHbl:

- HCTIOJTHATE JIOJKHOCTHEIE 00S3aHHOCTH JI00POCOBECTHO W Ha BBICOKOM NMpOQecCHOHATEHOM
VPOBHE B le/IIX o0ecrniedeHus P eKTHBHOH paboThI yIpexKIeHH:

- MCXOOWTh W3 TOTO, 4YTO MpH3HAHHE, COOMIOJCHWE W 3alMTa NpaB H CBOOOJ 4YeloBeKa H
rpakJIaHWHa ONPEIe/IAIOT OCHOBHOM CMBICI M COAEPKAHHE JEATETbHOCTH YUPEKICHHS,

- OCYLIECTBJIATH CBOIO JIEATEILHOCTD B Mpe/ieiax MOTHOMOYHH YUPEeKICHHUS;

- cobmoate GecrnpUCTPacTHOCTh, MCKITIOYAIOIIYI0 BO3MQXKHOCTh BIHAHHS Ha CIyXKeOHYHO



JIeATETbHOCTD PEIICHHH MOTHTHYECKHX MApTHH, HHBIX 00111eCTBEHHBIX 00beIMHEHHH;

- MCKITIOYATH JEHCTBHSA, CBA3aHHBIE C BIMSHHEM KaKHX-THOO JIHYHBIX, MMYINECTBEHHBIX
(pMHAHCOBBIX) M MHBIX HHTEPECOB, NPEMATCTBYIOIIMX I0OPOCOBECTHOMY HCIIOIHEHHIO HMH
JIOJKHOCTHBIX 00S3aHHOCTEH;

- TIOCTOSHHO CTpPeMHThcs K oOecredeHHio 3()GEKTHBHOIO HCMONB30BAaHHA PECYPCOB,
HaXOJIAIIMXCS B PACTIOPSKEHHH;

- cobmopmaTh MpaBWiIa MIENOBOrO TOBEIAEHHA W OOUIEHHS, TPOSBIATH KOPPEKTHOCTH H
BHUMATEILHOCTH B 0OpAIleHHH ¢ KTMEHTaMH H JIEJIOBBIMH MTapTHEPAMH:

- TIPOSIBIIATH TEPIHMOCTH W YBaXKeHHE K 00BIYasM M TpaguuusM HapoloB Poccum u rpaxiad
MHOCTPAHHBIX TOCYJApCTB, YYHTHIBATh KYJBTYPHBIE H WHBIE OCOOCHHOCTH pa3THIHBIX
ITHUYECKUX, CONHAIBHBIX Tpymm, KoH(peccHH, CrmocoOCcTBOBaTh MEXHAIMOHATBHOMY H
MEXKOH(ECCHOHATIEHOMY COTJIACHIO;

- 3amuMImaTth W TOJUIEPKHBATH 4YeNIOBEUECKOE JOCTOMHCTBO TpaXIaH, YYHTHIBATE HX
WHIMBHIYaTbHOCTb, HMHTEPECHI H COLUMATBHBIE TNOTPEOHOCTH HA OCHOBE MOCTPOCHHS
TOJIEPAHTHBIX OTHOIIEHHH ¢ HUMH;

- cobmoaTh NpaBa KJIMEHTOB YUPeXkIeHHUs, TapaHTHPOBATh UM HEMOCPEACTBEHHOE y4acTHE B
npolecce MPUHATHS PELICHUH Ha OCHOBE IPEAOCTABICHUS MOTHON Hnabopmaunn, Kacaromeics
KOHKPETHOTO KJIHEHTAa B KOHKPETHOM CHTYallHH;

- BO3JICPKMBATHCA OT MOBEIEHHS, KOTOPOE MOIJIO Obl BBI3BAaTh COMHEHHE B OOBEKTHBHOM
HCIIOIHEHWH OKHOCTHBIX 00s3aHHOCTeH paboTHHKA YyYpeXIEeHHs, a TaKkKe He JOIycKaTbh
KOH(IMKTHBIX CHTyalHif, CIOCOOHBIX MCKPEIUTHPOBATH MX JIEATENBHOCTH H CIOCOOHBIX
HaHeCTH YIIep0d peryTauud YUpexXIeHWs, a TaKkKe IOBeJICHHs (BBICKA3hIBAHWH, MKECTOB,
JIeHCTBHIA), KOTOPOE MOXKET OBITH BOCTIPHHATO OKPYXKaIOIIMMH KaK COTJIACHE MPHHATD B3ATKY MM
Kak npocb0a 0 1a4e B3ATKH,

- He WCIIOIB30BaTh JOKHOCTHOE IOJIOXKEHHWe IS OKasaHWs BIMAHHMA Ha JIEATEIBHOCTh
rOCYJIapCTBEHHBIX OPraHOB H OPTraHOB MECTHOIO CAMOYIPABIICHHS, OpPraHH3ali, J0IKHOCTHBIX
JIMI, TOCYJApCTBEHHBIX W MYHHIMNAIBHBIX CIIyXAUWX INpH NPUHATHH BONPOCOB JIMYHOIO
XapaxTepa;

- coOmojaTh YCTAHOBIEHHBIE NpaBHIa IMyOMMUHBIX BBICKA3bIBAHWA M IIPEOCTABICHUSA
ciyxkeGHOl HH(OpPMalMK, BO3AEPKUBATHCA OT HEOOOCHOBAHHOM MyOIMYHON KPHUTHKH B ajipec
Apyr Jpyra, TyOTWUHBIX OOCYXIEHHH JedcTBHS JApYr Jpyra, HaHOCALIMX ymepd u
TOPBIBAIOIIMX PEITYTALMIO JAPYT APYTa, a TAKXKe JEJIOBBIX MAPTHEPOB YUPEKICHHS;

- YBKHTEIBHO OTHOCHTHCS K JeSTEIbHOCTH TPeJICTaBHTeIel CPeICTB MacCoBOH HH(pOPMAIHH
o MHPOPMHPOBaHUIO OOlIecTBa O paboTe YUpekJIeHHsA, a TaKKe OKasbBaTh CONCHCTBHE B
110JIy4eHHH JOCTOBEPHOH HHPOPMALIMH B YCTAHOBICHHOM MOPSJIKE;

- HECTH NEPCOHATBHYIO OTBETCTBEHHOCTD 3 PE3YJ/IbTAThI CBOCH AEATEIBHOCTH;

- pabOTHHKH YYpeXkIeHHsl [PH3BaHBI CIOCOOCTBOBATH CBOMM CIYXEOHBIX TOBEICHHEM
YCTAHOBJIEHUIO B KOJUIEKTHBE JIEIOBBIX B3aUMOOTHOIICHHH M KOHCTPYKTHBHOIO COTPYAHHYECTBA
JpYT ¢ APYTOM;

- BHEIIHHI BU pabOTHHKA YIPEeXKIACHHSA PH HCTIOTHEHNH UM JI0JDKHOCTHBIX 00A3aHHOCTEH, B
3aBHCHMMOCTH OT YCJIOBHi paboThl M (opMara cIyKeOHOro MepONpHSTHS, TODKEH BbIpaXaTh
yBaXKeHHE K KJIHEHTAaM M JETOBEIM IapTHepaM Y4peskJIeHHs, COOTBETCTBOBATH OOLICTIPHHATOMY
JeTIOBOM (MM KOpHOpaTHBHOMY) CTWi0. KpHTepHsaMH  1€I0BOro  CTHISA  SBIAIOTCA
0GUIHATEHOCTE, CAEPKAHHOCTD, TPAIMIIMOHHOCTD, aKKypPaTHOCT.

B ciykeOHOM MoBeIeHHH pabOTHHKA HEJOMYCTHMBI:

- moGOro BHUAa BBICKA3bIBAHHS M JCHCTBHS IHCKPHMHHAIMOHHOTO XapakTepa I10 IpH3HaKaM
1oja, BO3pacTa, packl, HAMOHATBHOCTH, A3bIKa, TPAXIaHCTBA, COIMATBLHOIO, MMYIIECTBEHHOTO
WTH CEMEIHOTO MOJIOKEHHS, MOTMTHYECKUX HIIH PETMTHO3HBIX MPEIOYTEHHM,

- rpy0OCTH, TPOSIBIIEHHS NpeHeOPEeKUTENLHOrO TOHA, 3aHOCUYMBOCTh, MPEIB3ATHIC 3aMCYaHNA,
TpeIbABIECHHE HENPABOMEPHBIX, HE3aCTyXKEHHBIX OOBHMHEHMi, Yrpo3bl, OCKOPOMTEIbHBIE
BHIDAKEHHS WIH PEIUIMKH, JEHCTBHS, MPENATCTBYIONME HOPMaTbHOMY OOLICHHIO —HIH
IIPOBOIMPYIONIHE POTHBOIPABHOE MOBEIEHHE.



PaGOTHUK yupeskIeHus, Ha/IeJIeHHbIH OpraHH3alHOHHO-PaCcIIOPAIMTEIbHBIMA TTOTHOMOHAMH,
TaKke 00s3aH:

- MPMHUMATE MEPBI 110 MPEIOTBPALICHHIO H YPETYTHPOBAHUIO KOH(JIMKTa HHTEPECOB;

- IPHHUMATE MEPBI 10 NPEAYTPEXKIAEHHIO ¥ IPECEYEHHIO KOPPYIIIHH;

- CBOMM JIMYHBIM TIOBEJCHHEM I10JaBaTh TPHMEP YEeCTHOCTH, OeCIpHCTPaCTHOCTH H

CITpaBENTMBOCTH.

5. TpeGoBaHUs K aHTHKOPPYIIIHOHHOMY MOBEICHHIO PaOOTHHKOB

PaGOTHHK YYpekIEHHS TNpH HCIOIHEHHH WM JODKHOCTHBIX OOS3aHHOCTEH He BIpaBse
JIONYCKATh JTMYHYIO 3aHHTEPECOBAHHOCTD, KOTOPasi IPHBOIAT HJIM MOXKET MPUBECTH K KOH(JIHKTY
HHTEPECOB.

B yCcTaHOBJIEGHHBIX 3aKOHOAaTenbcTBOM Poccuiickoil denepaimy  cydasx pabOTHHUK
yupeskJIeHusi 00s3aH MPEICTaBIATH CBEJCHMA O JO0XO0aX, Ppacxoiax, o0 HMymecTBe H
00s3aTeIBCTBAX HMYIIIECTBEHHOI'0 XapaKkTepa.

PaGOTHHKY YUpeXIeHHs B CJydasX YCTaHOBJEHHBIX 3aKOHOZATENBCTBOM Poccuiickow
@ejlepaliy, 3anpemaeTcs MOTydaTh B CBA3W C HCIOTHEHWEM JODKHOCTHBIX OOA3aHHOCTEH
BO3HArpaXJeHHA OT (HU3UYECKHX M IOPHIMYECKHX JHUIl (IIOZapKH, JCHEKHOE BO3HArpaXIeHHE,
CCyABl, YCJIYTH, OIUIaTy pa3BiledyeHMil, OTIABIXa, TPAHCIOPTHBIX pacXoaoB M  HHEIC
BO3HArpakIeHUs). B yKa3aHHBIX CIydasX MOJAPKH, MOJTy4eHHbIe PaOOTHUKOM YUpEXACHHS B
CBS3H C MPOTOKOIBHBIMH MEPONPHATHAMH, CIYKeOHBIMH KOMaHJIMPOBKAMH H C JPYrHMH
OQHUIMATEHEIMA MEPONPUSTHAMH, MPH3HAIOTCS COOCTBEHHOCTBIO YUPEKACHUSA H NEPEeaaloTCs
pabOTHHKOM ‘110 aKTy B YYpeXIeHHE B IOPAAKE, HPCAYCMOTPCHHOM HOPMAaTHBHBIM aKTOM

YVUpEeKICHHUA.

6. Obpamenne co ciryxebHO HHPOpMaIHei

PaGOTHUK yupeskIeHHs 00f3aH NPUHHMATh COOTBETCTBYIOUIME MEPHI MO OOECTeYeHHIO
KOH(HIEHIMATLHOCTH MHPOPMAIMH, CTaBIIeH W3BECTHOH eMy B CBA3M C HCIOJHCHAEM HM
JOKHOCTHBIX 00S3aHHOCTEH, 3a HECAHKIMOHMPOBAHHOE pasIjlallleHHe KOTOPOH OH HECeT
OTBETCTBEHHOCThL B COOTBETCTBUHU C 3aKoHOoJaTemheTROM Poccuiickoii @enepanuu.

PaGOTHHK ydpeskAcHHs BrpaBe oOpabaThiBaTh M IepelaBaTh CIyKeOHYI0 HHOOPMAIHIO TIPH
cOOMOIeHNH IeHCTBYIOIIMX B OPraHW3allid HOPM M TPeOOBAHWH, NPHHATHIX B COOTBETCTBHH C

‘3akoHoaTesIbeTBOM Poccuitckoit Denepariun.
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