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MWHUCTEPCTBO OEPA30BAHUA U HAYKU POCCUACKON ®EQEPALIUN

NMACbMO
ot 15 cheBpans 2012 r. N All-147/07

O METOAMYECKMX PEKOMEHOALUAX
NoO BHEAPEHWUIO CUCTEM BEOEHUA XXYPHAJIOB YCINIEBAEMOCTHU
B 9NEKTPOHHOM BUOE

CnnCcoK M3MEHSIILLNX JOKYMEHTOB
(c uam., BHeceHHbIMU [ucbmom MuHobpHaykn Poccuu
oT 21.10.2014 N AK-3358/08)

Bo wucnonHeHne peweHns 3acedaHnss npesnmguyma Coseta npu [lpe3sngeHte Poccunckon
depnepaumm no passuTuo MHopmaumnoHHoro obulectea B Poccuiickon deaepaumm ot 30 gekabps 2010
r. N A4-18040, pasgen I, MuHo6pHaykn Poccun (ganee - MuHnctepctso) paspaboTaHbl MeToanyeckme
pekomMeHAauMM U eavHble MUHMMarnbHble TPeboBaHUSA K cUCTeEMaM BeOeHMS XKypHaroB YCNeBAeMOCTH
y4yaluxcs B 9MIEKTPOHHOM Buae B obpa3oBaTernbHbIX yupexaeHusax Poccunckon ®enepauun.

YKaszaHHble MeTogudecKkMe pekoMeHZauum U MUHMManbHble TpeboBaHus  CnocoGCTBYHOT
dopMupoBaHMO ycrioBun aAna  peanusaumm  PepepanbHbiX  FTOCYAAPCTBEHHbIX  0OpasoBaTenbHbIX
CTaHOapTOB HOBOFO MOKOMNeHMs (Ha4anbHOro M OCHOBHOrO obuiero o6pasoBaHMs) MO  pPasBUTUIO
WMHpopmaLnoHHO-o06pasoBaTeNbHOM cpeabl 0bpa3oBaTenbHbIX yupexaeHui (ganee - OY) B yactu:

dukcaummn xoga obpasoBaTenbHOro nNpoLecca;

OTPaXeHUs1 pe3ynbTaToB OCBOEHUSI OCHOBHOW 0Opa3oBaTeribHOM Nporpammbl;

BO3MOXHOCTM MCMONb30BaHUSA AaHHbIX, opMMpyeMbIX B xone obpasoBaTenbHOro npouecca Ans
peLleHns 3agad ynpaerneHus obpa3oBaTenbHON OEATENbHOCTLIO;

B3aumogencteus OY ¢ opraHamu, OCYyLLECTBASIOWNMN yripaBneHue B cdepe obpasoBaHus.

MeToguyeckne pekoMeHgauum He orpaHuymBaiot OY B Bblibope WMHEPOPMALMOHHBIX CUCTEM
BELEHUS XypHarNoB yCNeBaeMOCTU yYallMXCs U B UCMONb30BaAHMN MX PACLUMPEHHbIX PYHKLUNOHANbHbIX
BO3MOXHoCTen. OT1o obecneumBaet cobnogeHne npaB OY u pa3paboTyMKOB Ha CaMOCTOSATENbHbIN
BbIGOp MH(POPMALMOHHBIX CUCTEM U Ha cBOGOAY KOHKYPEHLUW B COOTBETCTBUM C MyHKTOM 8 cTatbu 3
3akoHa Poccuinckon ®egepaumm ot 27 mons 2006 r. N 149-d3 "O6 nHdbopmaumm, MHHOOPMaLIMOHHbBIX
TEXHOMOrMaX 1 o 3awwmte uHgpopmaumn” n ctatbn 15 3akoHa Poccunckon degepaumm ot 26 nrons 2006
r. N 135-03 "O 3zawuTe KOHKypeHuMM", a TaKKke CO34aeT YCroBUSA [ON1s AalbHEenwWero pasButust
TEXHOMOrnK.

B cootBetctBUM c 3akoHom Poccunckon ®epepaumm ot 27 uonsa 2010 r. N 210-03 "O6
opraHusaumM npefocTaBneHns roCygapCTBEHHbIX W MyHMUMNanbHbIX  yenyr", PacnopskeHnsmum
MpaButensctBa Poccunckon ®epepauyumn ot 17 aekabpsa 2009 r. N 1993-p n ot 7 ceHTabpa 2010 r. N
1506-p npon3BogMTCA NEpPEBOL rOCYAapPCTBEHHbLIX YCIYyr B 3NEKTPOHHbIA BuA. [onHbI nepeBon Bcex
3annaHupoBaHHbIX YCNyr AO0MMKEH 3aBepwntbes K 1 aHBapsa 2014 roaa.

MuHucTepcTBO ObpallaeT BHUMaHWE, YTO ycrnyra no npefocTaBneHnio MHOopMaUmMmM O TeKyLen
yCNeBaeMOoCTHM yyallerocs, Be4eHU0 3MIEKTPOHHOIO AHEBHMKA UM 3NEKTPOHHOMO XXypHarna ycrneBaeMoCTu
ocyliecTBnseTcs obpasoBaTernbHbIMU YYPEXOEHVUAMU NPU y4acTUM OpPraHOB MCMOSTHUTENbHOW BNacTu
cybbekTta Poccuiickon Pegepaumm.

B pesynbTate npefocTaBrneHUs yKaszaHHOW ycryru obyyawowmecs M UX poauTenu (3akoHHbIe
npeacTaBUTENM) OOIMKHbI NONYYUTb OOCTYM K aKTyanbHOW U JOCTOBEPHOW MHGOPMaLMK:

cBeOeHUs O pesyrbTaTax TeKyLLEero KOHTPOss ycrneBaeMocTy 0byyatoLerocs;

cBefeHUs 0 pesyrnbTaTax NPOMEXYTOYHOM aTTecTauumn obyyatoLLerocs;

CcBefeHUs 0 pesyrnbTaTax MTOroBOKW aTTecTauumn oby4yaroLerocs;

cBeeHMs 0 NoCeLLaeMOCTH YPOKOB (3aHATMN);

cBefeHMs O pacnmncaHMn ypokoB (3aHATUI);

cBefeHus 00 M3MEHEHUSAX, BHOCUMBIX B pacrnvMcaHue ypoKoB (3aHATUI);

cofepkaHume obpasoBaTernbHOro npouecca C OMMCaHWMEM TEM YPOKOB (3aHATWUM), martepuana,
N3Yy4EeHHOro Ha ypoKe (3aHATMKM), 06LLero u MHAMBUAYanbHOro 4OMALLHEro 3agaHus.

YcnoBusi  oKkasaHus rocygapCTBEHHOM ycnyru cornacytlotca co ctateenm 15 3akoHa "O6
obpaszoBaHuun”, B KoTopor OY npepnucbiBaeTcsi OCYLLECTBMATb WUHAMBUOYAIbHbLIA y4eT pe3ynbTaToB
OCBO€HUS oby4vatoLmmncs obpasoBaTenbHbIX NPOrpamMM, a Takke XpaHeHWEe B apXmMBax AaHHbIX 00 aTux
pesynbratax Ha OyMaxHbIX U (MNIN) SMNEKTPOHHBIX HOcUTensax (MyHKT 8) m obecneunTb poauTEnsiM
(3aKOHHBbIM NpeacTaBUTENSM) HECOBEPLUEHHONMETHUX O0Oy4YaloLWMXCa BO3MOXHOCTb O3HAKOMITEHUS C
XO4OM 1 copepxaHvem obpasoBaTenbHOro NpoLecca, a Takke ¢ OLeHKkamu ycrneBaemocTn obyyarowmxcs
(nyHkT 7). Mpu atom OY camMocCTosITeNbHO B BbLIOOpPE CUCTEMbI OLEHOK, (popmbl, nopsigka wu
NepMOANYHOCTU NMPOMEXYTOUHOM aTTecTauumn oby4darowmxcs (NyHKT 3).


consultantplus://offline/ref=F7A3DD18C45ADF730BF6CC16ACA3FD2370CE14043BCE21D4C0AB68D8027B360B67E78C0C1048D4BCZ4MFL
consultantplus://offline/ref=F7A3DD18C45ADF730BF6CC16ACA3FD2370CC140732C921D4C0AB68D8027B360B67E78C0C1048D4BFZ4MCL
consultantplus://offline/ref=F7A3DD18C45ADF730BF6CC16ACA3FD2370CC14073DC921D4C0AB68D8027B360B67E78C0E15Z4MAL
consultantplus://offline/ref=F7A3DD18C45ADF730BF6CC16ACA3FD2370CC160239CF21D4C0AB68D8027B360B67E78C0C1048D7BCZ4MFL
consultantplus://offline/ref=F7A3DD18C45ADF730BF6CC16ACA3FD2370C911003ACD21D4C0AB68D802Z7MBL
consultantplus://offline/ref=F7A3DD18C45ADF730BF6CC16ACA3FD2370CB110038C821D4C0AB68D802Z7MBL
consultantplus://offline/ref=F7A3DD18C45ADF730BF6CC16ACA3FD2370CB110038C821D4C0AB68D802Z7MBL
consultantplus://offline/ref=F7A3DD18C45ADF730BF6CC16ACA3FD2378C213033BC17CDEC8F264DA0574691C60AE800D1048D4ZBM8L
consultantplus://offline/ref=F7A3DD18C45ADF730BF6CC16ACA3FD2378C213033BC17CDEC8F264DA0574691C60AE800D1048D4ZBM8L
consultantplus://offline/ref=F7A3DD18C45ADF730BF6CC16ACA3FD2370C812023ACD21D4C0AB68D8027B360B67E78C0C1048D5B4Z4M9L
consultantplus://offline/ref=F7A3DD18C45ADF730BF6CC16ACA3FD2370C812023ACD21D4C0AB68D8027B360B67E78C0F11Z4MFL
consultantplus://offline/ref=F7A3DD18C45ADF730BF6CC16ACA3FD2370C812023ACD21D4C0AB68D8027B360B67E78C0C1048D5B4Z4M2L
consultantplus://offline/ref=F7A3DD18C45ADF730BF6CC16ACA3FD2370C812023ACD21D4C0AB68D8027B360B67E78C0C1048D5B4Z4MEL

Takke, cornacHo nognyHkTy 16 nyHkta 2 ctatby 32 ykaszaHHoro 3akoHa K komneTteHuun QY
OTHOCUTCS OCYLUECTBIIEHME TEKYLIEero KOHTPOMs YCMeBaeMOCTM W TMNPOMEXYTOYHOW aTtTectauuu
oby4yarowmxcs obpasoBaTeNbHOIO y4YpexaeHnss B COOTBETCTBMM CO CBOMM YCTaBOM U TpeboBaHUSMU
HacTosero 3akoHa.

AgmuHuctpaumss OY BnpaBe CaMOCTOSATENbHO OpPraHM3oBaTb YydeT Yy4yebHOW [esATenbHOCTH,
PYKOBOACTBYACb  OEWCTBYIOLMM  3akoHogaTenbctBoM. [lpu  atom  pykoBoguTtens QY  Hecet
OTBETCTBEHHOCTb 3@ COOTBETCTBME BblIGpaHHbIX CPeACTB 1 POpM yyeTa HOpMaTUBHbIM TpeboBaHUAM.

Mpukasom MuH3gpascoupassutua Poccum ot 26 asrycta 2010 r. N 7614 "O6 yTBepxaeHun
EgvHoro kBanuumkaumMoHHOro cnpaBoYHMKa OOSDKHOCTEN PYKOBOAMTENEN, CNeumanmcToB U criyxalmx",
pasgen "KBanudukauuoHHbIE XapakKTepPUCTUKM OOIMKHOCTeN paboTHMKOB obpasoBaHus" onpegeneHa
OOIMKHOCTHAA 00A3aHHOCTb  ydunTens OCYLLECTBASATb "KOHTPOIbHO-OLEHOYHYI0 OeATeNbHOCTb B
obpasoBaTenbHOM MpoLuecce C WCMONb30BaHNEM COBPEMEHHbLIX CMOCOOOB OLIEHMBAHWUS B YCMOBUAX
MHOPMALIMOHHO-KOMMYHUKALMOHHBIX TEXHOSOMMI (Be4eHWE SNEKTPOHHBIX (POPM AOKYMEHTaLMK1, B TOM
yncne aNeKTPOHHOIO XXypHana 1 AHEBHMKOB obyyatoLmxcs)”.

B cooTtBeTCcTBUM CO cTaTben 74 rnasbl 12 pasgena Il Tpyaosoro Kogekca Poccuiickon ®eaepaunm
"MiaMeHeHVe onpeferneHHbIX CTOPOHaMK YCMOBWUWA TPYAOBOro AOroBopa MO MpuMYMHaM, CBSA3a@HHbIM C
N3MEHEHNEM OPraHM3auMOHHBIX WMITM TEXHOJOTMYECKUX YCMNoBUIA Tpyda" o HeobxoaMMocTM nepeBofa
yyeTa y4ebHOM [eATenbHOCTM B 3MNEKTPOHHbIA BuA paboTtopgaTtenb o06si3aH yBeAOMUTb paboTHMKa B
nMcbLMeHHoW oopmMe He nosaHee, Yem 3a ABa Mecsua.

Mpn BBEOEHWM  3NEKTPOHHbIX dopM  ydyeTa Heobxogumo  cobnogeHve  TPYAOBOrO
3akoHogaTenbcTBa. Hepgonyctmm HeonpaBAaHHbIM POCT Tpygo3aTpaT Ha BeAeHWMe [BOWHOro yyeTa,
paboune mecta JomKHbI BbITb 060PYAOBaHbI Hagexalmm obpasom.

Hencteyowaa B HacToswee BpemMs "MHCTpyKUMA O BeOeHUM LUKONbHOW AOKyMeHTaumn",
yTBepxaeHHas Npukasom MuHuctpa npoceelleHus CCCP ot 27 gekabps 1974 r. N 167, goctoBepHO
OoTpaxaeT mOrMKy M cocTaB y4yeTa. Bbibop ¢opmbl BegeHuss yyeta B COOTBETCTBMM C 3aKOHOM
Poccuiickon ®epepaunn ot 10 nonsa 1992 r. N 3266-1 "O6 ob6pasoBaHMK" oTHeCeH k komneTeHuun QY.
Ons peanusauumn cBoen komneTeHumn OY [OMKHO NOArOTOBMTL COOTBETCTBYHOLUME FOKarbHbIE
HOPMaTUBHbIE aKThbl.

B 10 xe Bpems HopmaTuBHas 6a3a BefeHWUst ANeKTPOHHOrO JOKyMeHToobopoTa He obecneyvmBaeT
peLleHns Bcex 3agad, NPUHATLIX ANd AoOKyMeHToobopoTa B GymaxkHown dhopme. B cBsi3u ¢ aTum, B psige
Crny4yaeB BO3HMKAeT HeobXoAMMOCTb BbIBOAA MWHGOpPMauum B 3NEKTPOHHOM Buae Ha OymaxHbIN
HoCUTErb.

YuntbiBas u3noxeHHoe, MwuHobpHaykm Poccunm nonaraet uenecoobpasHbiM pPeKkoMeHAoBaTb
opraHam UCMOJIHUTENBLHOWM BnacTu cybbekToB Poccunckon degepaunm, OCyLEeCTBNAOLWMM yrpaBrieHme
B cdepe obpasoBaHWs, B NMEPEXOAHbIN Nepuos pas3BUTUSA 3MEKTPOHHOro AOKYMEHTOOGopoTa okasaTb
nomoLLb obpasoBaTeribHbIM yupexaeHusM B pa3paboTke nokarnbHbIX HOPMaTUBHbBIX akTOB, B TOM 4Yuchne
MUHUMU3NPYIOLLMX HEOBXOAMMOCTb nepesoda WHgopMaumn U3 "anekTPOHHOro XypHana" B BymakHbIV
BMA B 3aBMCUMOCTU OT Mcnonb3dyeMbiX B OY MHOPMALMOHHBIX CUCTEM Yy4eTa, a Takke onpeaensoLLmx
TpeboBaHus K hopMe JOKYMEHTOB Ha BymMakHOM HocuTene, Korga oHU HeobxoauUMbI.

A.K.NTOHOMAPEB

MpunoxeHune

CUCTEMBI
BEOEHWNA >)KYPHAIIOB YCIMNEBAEMOCTW OBYYAIOLWMXCA B SNIEKTPOHHOM
BUAE B OBPASOBATEJbHbLIX YYPEXAEHNAX POCCUNCKOW GEOEPALINA

LNPP "ONEKTPOHHbIV XXYPHAIT"
YacTtb 1. METOOMYECKME PEKOMEHOAUNN
O6wue cBeaeHus
HasHaveHne fokymeHTa
HacTosilmnin AOKYMEHT COAEepXWUT MeToAMYecKkMe pekoMeHAauun no opraHus3aumm nepexoga Ha
SNEKTPOHHYK (OopMy BedeHusi KypHanoB YycrneBaemocTu obydvawuwmxca B 00OpasoBaTesbHbIX

yupexaeHuax Poccunckon ®egepaunn.
Bbibop MHGOPMALMOHHOW CUCTEMblI BEAEHUSI B 3NIEKTPOHHOM BUOE >KYpPHAIOB YCNEBaeMOCTU
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obyvarwmxcs B obpasoBaTenbHbIX yupexaeHusx Poccuickon depepaumm OOMKEH OCYLLECTBSATLCA
obpasoBaTtenbHbIM  ydYpeXAeHNMeM Ha OCHoBaHuMM "CuUCTeMbl BEAEHMSI >KypHAIoB YCMEBAeMOCTU
obyuvarLmxcs B 3NeKTPOHHOM Buae B obulieobpasoBaTenbHbIX ydpexaeHusix Poccuickon ®epepaumn.
YacTb 2 "EgunHble TpeboBaHms".

PaspaboTtunk
MwuHncTepcTBO 06pasoBaHusa U Haykun Poccuickon ®epepauun. Mocksa, Teepckas, 11.

OcHoBaHua ansa paspaboTku

Hactoswun pokymeHT paspaboTaH B COOTBETCTBUM C MOpydveHwem npesumauvyma CoseTa npwu
Mpe3npgeHte Poccuickon degepauun no pasBuTMIO MHGOPMaUMOHHOro obuectBa B Poccuinckon
depepaumm ot 22 pekabps 2010 roga no Bonpocy: "O BHeApeHUM 3MEKTPOHHbIX OBpasoBaTenbHbIX
pecypcoB B y4yebHbIN MpoLecc U Mepax Mo MeTOAMYECKON M TEXHUYECKOW MOAAEpXKKe nenaroroB Ha
MecTax" no pa3paboTke eguHbIx TpeboBaHMW K CUCTEMaM BeOEHMS >KypHanoB YCMEBAeMOCTM
oby4yaroLmxcs B aNeKTPOHHOM Buae B 06LLe0bpa3oBaTenbHbIX YYpeXaeHNsX.

MCHOJ’Ib3yeMbIe COKpaLlleHunda

TepMmuH OnpenesieHue
VIKT NHOOPMaALMOHHO-KOMMYHUKALMOHHEIE TEXHOJIOTUMU
uc VHDOpMaLMOHHAA CUCTeMa
10 [IporpaMMHOEe obecrnedeHUre
oy ObpaszoBaTeyibHOE YyUpexXIeHNe
oYyo OpraH ynpaBJjieHUA OOpa30BaHUA
X OJIEKTPOHHEIN XypHAaJI
S SOJIEKTPOHHEI IOHEBHUK

MCI'IOJ'Ib3yeMbIe TEPMMUHbI

TepMmrH OnpeneneHue
DJIEKTPOHHEI XypHaJl [I0 wmam DBJeKTPOHHEIE CEPBMCE, ob0eclneuuBapmmne yder
BBIIIOJIHEHM A yueOHOM IPpOTPaMMEl, B TOM upcie

YCIIEBAEMOCTHU M IMOCEMAaeMOCTU OO0ydanlMXCsa

DJIeKTPOHHEBIN 10 wnm BJIEKTPOHHBIE CEPBUCEH, obecrneunBamime B
IOHEeBHUK BJIEKTPOHHOM BuUIe MHOOPMMPOBaHMEe OOydalnlMXCS U UX
pomouTesen (3BaKOHHEIX npencraBuUTesien) o xogme u

pesysbTaTrax yuye®HOTO MOpolecca

AnmMyHMCcTpaumna 0OY [lpencraBuTenn aIMVHMCTPAaLUN oYy: OMPEeKTOopP,
3aMeCTUTeNN OUPpeKTopa

CorpynHuk 0OV dusmUecKoe JMIIO0, CBA33aHHOE TPYIOOBBIMM OTHOWEHMAMMU C
oy

[legjarormnueckue Yuurena-npenMe THUKY, nemnaroru OOIOJIHUTEJIBHOT O

paboTHUKM OY obpasz0BaHMag, KJIAQCCHEE PYKOBOOUTENM M IpP.

TexHUUECKUN CorpynHuk OY, OCYWEeCTBJIAKWNMY aIMUMHUCTPUPOBaHUe IX

crneuuanuct OY

[Tonp30oBaTenm 2OX COTpyOHUKMU oy, ydacTByKIme B opraHmu3aluumn u
OCYWEeCTBJIEHUM y4deOHO-BOCIMTATEJIbLHOI'O IIpoliecca

[Tone30BaTeNnM 3] Obyuapmmrecs, MX POIUTeNIM (3aKOHHBE NPelCTaBUTEJINU)

CocTtaB 1 cogepxaHue paboT no NoaroToBke K BBogy XK

BeeneHue ANEKTPOHHbIX (bOpM ydyeTa Xoda u pe3ynbTtaTtoB yqe6HoM NeATeNbHOCTN ABNAeTCA



cocTaBHOM 4acTbio paboTtbl no BHegpeHunto UKT B npouecc ynpasneHust OY, BBeAEHUS 3NEKTPOHHOMO
[OKymMeHToobopoTa.

BBegeHve anekTpoHHOro XXypHana AOMMKHO CONpOBOXAaTbCHA pa3paboTKoN HOPMATUBHO-MPaBOBOIO
obecrne4veHns Yepes pas3BUTUE CUCTEMBI NoKanbHbIX akToB QY. depepanbHbii 3akoH "O6 obpasoBaHMm"
(ctatbs 2) npepycmaTpmBaeT aBTOHOMHOCTb OY, yTo paet npaBo kaxgomy QY paspabatbiBaTb
CODCTBEHHYIO HOPMATMBHO-MPaBoBYo 6a3y, He NPOTUBOPeEYaLLYO AEACTBYOLWEMY 3akoHoAaTenbcTBy PO
B obnactu obpasoBaHus. ®yHkumoHupoBaHue n passutne OY nogaepkmBaeTcsi ero coOBCTBEHHOWM
HOpMaTUBHO-NPaBoBON 6a30M (NoKanNbHLIMY aKkTamm).

HopmoTBopueckaa geatenbHocTe OY npegycmaTpuBaeT BO3MOXHOCTb peanusauunn CriedytoLmx
HanpaBfeHUN NoKanbHOro NPaBoBOro obecneyeHnss ee OCHOBHOW AeATENbHOCTHU:

- npaBoBoe obecnedeHne obpasoBaTenbHOro nNpouecca U ero MeTOANYECKOro COMPOBOXAEHNS;

- NnpaBoBoe obecneveHne PUHAHCOBO-3KOHOMNYECKON OEATENBHOCTY;

- npaBoBoe obecneveHne maTtepuanbHO-TEXHUYECKOTO CHaOXEHUS;

- npaBoBoe obecneveHne 6e3onacHbIX ycrnoBui y4ebbl 1 Tpyaa;

- npaBoBoe obecneveHne TpyaoBbIX OTHOLIEHMI (paboTa ¢ kagpamu);

- npaBoBoe obecneveHne 4enonpon3BoacTBa BCEX CTOPOH aesaTensHocTn OY.

Heobxooumo yuuTbIBaTh, YTO HOPMAaTMBHO-MPaBOBOe obecneveHne pgestenbHocTn OY HocuT
MHOrOYpOBHEBLIN XapakTep W BKMO4YaeT B ceba uenbli KOMMMEKC B3aMMOCBSA3aHHbIX [JOKYMEHTOB
denepanbHOro, pPernoHanbHOr0O WM MYHULMNANBHOrO  YPOBHEW, CRyXalwux coaepXaTerbHbIMU
OpWeHTUpaMM W HOPMAaTMBHO-METOAONOMMYECKOM OCHOBOM Ans pas3paboTkM nokanbHOW MpaBOBOW
OoKkymeHTauun camoro OY. Ha ocHoBe pa3HOYpOBHEBOW 3akoHogaTenbHOM 6a3bl co3gaeTcs eauHasi
HOopMaTMBHas cuctema ynpaeneHusa QY.

Mpouecc dhopMrpoBaHUs HOpMaTMBHO-NPaBOBOro obecneyerHns BHegperHns 3XK B ynpasnexnve OY
BO MHOrOM cOBMagaeT ¢ npoueccamv hOpMUpPOBaHUSA OBLLELLKONIbHON HOPMATUBHO-NPaBoBON 6a3bl K
BKIHOYaET B cebs cnegytoLume aTanbl:

- NOArOTOBUTESbHbIN;

- NIPOEKTUPOBaHME HOPMATUBHOTO M pernaMeHTauMoHHoro obecnevyeHus;

- corracoBaHme 1 NPUHATUE HOPMATMBHOIO U pernameHTaunoHHOro obecneyeHunss;

- Hayano ucnonb3oBaHus 3.

Bonpocbl BHeapeHus 9K MOryt paccmartpuBaTbCsi Kak CaMOCTOSATENbHO, Tak U B KOMMMeEKce ¢
OpyrumMum Bonpocamu, CBA3aHHbIMU C BHEAPEHMEM 3MNEKTPOHHOro JOKyMeHToobopoTa n hopmMupoBaHmemM
nHcpopmaumoHHon cpeabl OY. B Tom cniydae ecnu 3XK BBoguTca B komnnekce ¢ apyrumu AC nnm B OY
yxe ucnonesytotca gpyrme NC, HopmaTnBHO-NpaBoBoe obecrneyeHne UCnonb3oBaHUsA pasnuuHbix UC
[OIMKHO BbITh COrnacoBaHo.

MNogroToBuUTenbHbIN 3TaN

Ha noarotoBmMTenbHOM aTane JOSMKHbI ObITb OCYLLIECTBMNEHbI crieayoLwme Buabl paboT:

1. O3HakomneHune GonblwmHcTBa COTPYOHWMKOB M OpraHoB camoynpasrieHnss OY ¢ pasnuyHbIMU
BapuaHtamn 3X M NpeacTosiliMMM  COOTBETCTBYHOLUMMW  U3MEHEHWSIMA B AEATENbHOCTM
npenogasaTtenen.

2. Opranumsauus HedopmanbHOro 0OCyXOeHMs W corfacoBaHMe MNoAxo4OoB — YYaCTHWMKOB
obpasoBaTenbHOro npouecca Kk BHeApeHno U ucnonb3osanmio XK.

3. Beibop BapuaHTa ncnonssyemoro 9XK.

4. dopmupoBaHue rpynnel pa3paboTkm HOPMATUBHOIO U pernameHTaLnoHHoOro obecneveHus.

MoarotoBka nnaHa paboT M KOMMNEKTa HOPMAaTMBHO-NPABOBLIX AOKYMEHTOB NPOBOAUTCS FPynnon
paboTtHukos OY, ccopmupoBaHHOW pelleHnem aupektopa OY unu o6LwecTBEHHO-rocyaapCTBEHHOMo
opraHa ynpasneHus OY.

Mpu nogroToBke NPOEKTOB JOKYMEHTOB M NnaHa paboT HeobXxoaumo NPOBECTU aHanM3 roTOBHOCTM
yypexaeHus K BHegpeHuo 9XK:

- ypoBeHb WKT - komneteHTHocTn CoTpygHukoB OY, ee cooTBeTcTBME TpebOBaHUSM,
HeobxoaMMbIM Ans paboTbl ¢ OXK;

- NCUXO0NOrMyeckyto rotoBHocTb CoTpyaHukoB OY K MHHOBALWOHHON AeATENbHOCTU U MOBbLILLEHUIO
KBanudmkauuu,

- TeXHn4yeckoe ocHatleHme QY 1 BO3MOXHOCTb AOMOMHUTENBHOIO OCHALLEHUS;

- pacnonoxeHue komnbtoTepos B OY 1 opraHnsaumio 4OCTyna K HUM.

Ha ocHoBaHMM NpOBEAEHHOro aHanu3a OnMpefensitoTCsl OCHOBHblE MOAXOAbl K BHeapeHuto IXK,
ocyliecTBnsieTcs Boldoop BapmaHTa 92K n paspabaTbiBaeTcsa nnaH paboTkl, B TOM YMChE:

- onpegensieTca coctaB paboTHMkoB OY, y4acTByoLWMX BO BHeApeHUN IXK;

- nnaHvpyeTcsa pacnpegeneHne obsisaHHocTen no pabote ¢ 3K mexpgy CotpygHukamu QY,
y4acTBYOLUMUN BO BHEAPEHMM, CNOCOOLI X B3AaUMOAENCTBUSA U CTUMYNMPOBAHUS;

- onpeaensaTcs Heobxoanmble TpeboBaHUSA k 0OyveHuto paboTHukos OY;

- ONpeaenseTcs CoCcTaB TEXHUYECKUX CPEACTB, 3a4€NCTBOBaHHbIX B paboTax no BHeApeHuio K.

Mpu paspaboTke nnaHa BHeApeHWs HeobXoOUMO BbIAENUTbL 3Tanbl, CPOKM U OMpeaenuTb
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cogepxaHve paboTbl MO crnefylLmMM HanpaBneHnsaM:

- opraHusauust ody4eHus;

- noaroToBka TexHmdecknx cpeacts VKT n nporpammHoro obecneveHus;

- OpraHv3auusi 4edTenbHOCTM NeJarornyeckoro KonneKkTMea no BHegpeHmnio 3X;

- NoAroToBka MHGOpMaLmMm 1 3anosiHeHne 6a3bl AaHHbIX;

- KOHTPOJIb NPaBUSIBHOCTY 3aMNofIHEHUs] MHpopMaLuK.

Mocne 3aBepLueHus npeaBapuTenbHoro atana gupekrop OY nsgaet npukas:

- npegnuceiBatowm OY ncnonb3osaHue BbibpaHHon mogenu IXK;

- yKasblBaoLL M cpoku BBeaeHusa IX;

- onpegensiowWmMA NnaH BbINONHEHNS paboT NO NoAroToBke k BHeApeHuto XK, BKMOYaoLWmMiA nnaH
BblaeneHus HeobXxoaMMbIX pecypcoB.

OTan NpoeKkTUpoBaHMA HOPMaTUBHOIO M pernaMeHTaunoHHoro obecrneyeHuns

[aHHbIv aTan BkMNoyaeT B cebsi opraHn3aLmio criegyroLwmx MeponpusaTui:

1. 3agaHue anpektopom OV npukasa o nopsake NoAroToBKU K Mcnonb3oBaHuio 3K, cogepkallero:

- cocTaB pabodeli rpynnbl Mo peanusauum moaeny yHKUMoHWpoBaHusa OY € MCNOMb30BaHMEM
3XK;

- pernameHT 1 cpoku paboTbl P

2. AHanus yyacTHuMKkamu pabouen rpynnbl MMelowencs HopmatueHou 6a3bl OY u noaroToBka
NMPOEKTOB AOKYMEHTOB, BKNIOYas:

- nnaH paboT no peanu3aunm Mmogenu pyHkunoHmpoBaHus OY ¢ ucnonb3osaHvem 9XK;

- MNPOEKTbl M3MEHEHMN B [AEWCTBYIOLMX [OOKYMEeHTax (FoKamnbHbIX akTax) W MNpOeKTbl HOBbIX
OOKYMEHTOB (JTOKanbHbIX HOPMATUBHbIX akToB) OY, OTHOCALLMXCA K Ucnonb3oBaHuio XK.

3. OpraHumsauuss u npoBedeHMe OOLIEeCTBEHHOro 0OCyxaeHuss pa3paboTaHHbIX MNPOEKTOB
OOKyMeHTOB. B obcyxageHun Kaxaoro [OOKYMEHTa [OJDKHbI MPUHSATb yd4acTue BCe Nuua, 4bio
OeAaTenbHOCTb OHM  pernamMeHTupytoT. OBcyxaeHWe MOXeT MpPOXOAMTb Ha  agMUHUCTPATUBHOM
cOoBellaHnM, cobpaHuyM TPYAOBOrO KONMekTMBa, cobpaHun poauTenen, KNacCHbIX —YY4EeHUYECKUX
cobpaHusax u ap.

KoHcynbTaHTlntoC: npumedaHue.
Mucbmom MuHobpHayku Poceun ot 21.10.2014 N AK-3358/08 B NyHKT 4 BHECEHbI YTOYHEHUS.

4. Opranusaumss paboTbl Mo cobnwaeHUo npyu  ucnonb3oBaHun 3K TpeboBaHWA U HOpPM
depnepanbHoro 3akoHa Poccunckon depepaumm ot 27 mona 2006 r. N 152-d3 "O nepcoHanbHbIX
JaHHbIX".

5. OpraHusauusa npaBoBOW 3KcnepTusbl pabouymx BapuaHTOB psida JoKanbHbIX akToB (rpu
HeobxoaMMocCTH).

OTan cornacoBaHus 1 NPUHATUSA HOpMaTMBHOW 6a3bl

Ha gaHHoM aTane ocylecTBnsaeTcs:

1. PaccmoTpeHue 1 cornacoBaHue MNOAroTOBMEHHbIX paboyen rpynnov AOKYMEHTOB OpraHamu
obLecTBeHHO-rocyaapcTBEHHOro ynpasneHus OY:

- negarormyeckmm cosetom OY;

- YyNpaBnsioLLMM COBETOM UK APYrMMM ynpasnsowmmMmm opraHamu QY.

2. B cnydyasx, npegycMOTPeHHbIX 3akoHOAAaTenbCTBOM, Heobxoaumo cornacoBaHue psga
OOKYMEHTOB C YupeautenemM U UHbIMU CTPYKTypamu.

3. B cnyvae Bbibopa ans BHeapeHus WHEMOPMAUMOHHOW cucTemMbl XK, pacnonoXeHHon Ha
BHELLIHUX CepBepax, aAMWHUCTPUPOBaHME KOTOPOW BeOeTCH CTOPOHHeW opraHu3auuen, nogrotoBka u
3aKnyeHne [OOroBOPOB, PerynupylolmMx OTHOWEHUA Mo  wucnonb3oBaHuio 3XK, B TOM uyucne
onpegensoLWwmx pnanyeckn oba3biBatoLLy0 OTBETCTBEHHOCTb CTOPOHHEN OpraHvM3aunm 3a COXpaHHOCTb
AaHHbIX.

4. \s3gaHue Ha OCHOBaHMW COrnacoBaHHbIX AOKYMeHTOB ampektopom OY npukasa, B KOTOPOM:

- yTBepxaaeTtcs nnaH paboT no peanusauun mogenu gyHkumoHmpoBaHusa OY ¢ ucnonb3oBaHWEM
XK;

- yTBepxkgaetca PernameHT [edATenbHOCTM Yy4yacTHMKOB oOOpasoBaTenbHOro mnpouecca C
ncnons3oBaHmem XK, B pernameHTe onpenenseTcs OTBETCTBEHHOCTb 1L, 3@ COXPAaHHOCTb AaHHbIX;

- hopmupytotesa rpynnel (onpegenstotca CotpyaHukn OY nnu nogpasgeneHus), BbIMOMHAOWME Te
WNN MHbIE 3a4a4yu No BHEAPEHUIO U Ucnonb3oBaHuio 9XK;

- yTBepxgaeTcs nnaH obyvyeHus (nosbeiweHmns kBanudukaummn) CotpyaHmkos OY n ux atrectaumv B
obnacTtu ncnonb3oBaHus BblopaHHoro 3XK;

- yTBEpXOdalTCs pernameHTbl [[eATenbHOCTW OTAEeNbHbIX Y4acTHUKOB 0bBpasosaTenbHOro
npouecca, CBfi3aHHble C wucnonb3oBaHnem 3JXK, B TOM u4uCNe MOMOXEHUs O noApasfaeneHusix,
N3MEHEeHHble (pacLUMPEHHbIE) OMKHOCTHBIE MHCTPYKLMMK;


consultantplus://offline/ref=F7A3DD18C45ADF730BF6CC16ACA3FD2370CE14043BCE21D4C0AB68D8027B360B67E78C0C1048D4BCZ4MFL
consultantplus://offline/ref=F7A3DD18C45ADF730BF6CC16ACA3FD2370CD13053FCB21D4C0AB68D802Z7MBL

- pacnpegenstorcd GyHkumm cnyx6 OY, BKkMOYEeHHbIX B PermameHTbl geATenbHOCTW, MO
paboTHukaMm, rpynnam paboTHukoB OY, nogpasgeneHsaM U BHELLHUM CTPYKTypam;

- onpefensieTcs OTBETCTBEHHOCTb 3a MMEKLLMECS U NnaHMpyemble K nonyveHuto cpeacrea UKT-
MHGPACTPYKTYpbI, pacnpegeneHne aTux cpeacTts no nomeweHmsam OY;

- onpeaensarTca HacTporiku XK, NOPSAOK 3anofNIHEHUS UCXOAHbLIX MAacCMBOB AaHHbIX U T.4.

Mpouenypa NpUHATUA NOKanbHbIX HOPMATUMBHBIX akToB onpegensercsa B Yctase OY. OY moxeT
CaMOCTOATENbHO COPMMPOBATL KOMMMEKT HOPMAaTMBHbIX akToB, obecneuyvBalolnMX nepexon K
ucnonb3oBaHuio XK.

Mpukas gupektopa OY 06 yTBEPXAEHUM N BBEOEHUM B OEUCTBME MPUHATBIX NOKamNbHbIX akKTOB
[0BOANTCA OO0 CBEAEHUsI BCEX 3avHTEepecoBaHHbIX CTOPOH. Ecnu 3akoHogaTenscTtBOM unu yctasom QY
He ycTaHoBNeHa dhopma onybrnmMKkoBaHMs NoKanbHbIX akToB, hopma nybnvkauum onpeaenseTca opraHomMm
yrnpaBrneHus, NPUHABLUUM akKT.

MHdopMaumsa o nokarnbHbIX HOPMaTUBHbIX MNpaBoBbiX aktax OY pomkHa ObiTb OTKPbITOM K
OOCTYMHOW Ansi BCEX Y4YacTHWMKOB obpasoBaTenbHOro npouecca, (PyHKUUM U MHTEPEChl KOTOPbIX OHM
3aTparmeator.

AamuHucTtpaumm OY cnegyeT yunTbiBaTb, YTO MHOTME U3 MPUHSTBLIX FIOKanbHbIX akToB, HanpuMep,
paclUIMPEHHbIE [OOJMKHOCTHbIE WMHCTPYKUUW, (aKTUYEeCKM He MOryT ObiTb BbIMOSIHEHbI OO Hadvana
dyHKUMOHNpoBaHUa XK.

Kputepun npumeHmumocTtun 3XK

1. OBsa3aTenbHbIN MMHUMYM OPraHM3auMOHHO-TEXHUYECKMX YCNOBUN BHeapeHusa XK.

[nsa BegeHus ydeta yuebHON OeATENBHOCTM B SNEKTPOHHOM BuAe Heobxoanmo obecneumnTnb:

- Hanu4yme nokanbHON HopMaT1BHOW 6a3bl;

- pabotocnocobHocTb UKT-uHdppacTpykTypsl OY (B YacTHOCTU nmpoBofHas w/unmn GecnpoBogHas
nokanbHasi BblYUCNNTENbHAsA CeTb);

- HanuMyue ycTpomrcTB goctyna <*> k 9K AgmuHucTtpauum OY;

<*> Tlog ycTtponctBoM pgoctyna Kk 3X noHumaeTca nwoboe obopynoBaHue, MNO3BOMstOLLEE
obecneuntb paboty ¢ OXK, Hanpumep, KOMMNbKTEP, NNAHLLET.

- OTKPbITLIN gocTyn k XK yunTenen;
- aAMUHUCTPUpPOBaHue <*> XK.

<*> AgMuHUCTpupoBaHve 3XK nogpasymMeBaeT ero TeXHWYeckoe U MeTofuyeckoe obecrnedeHue.
3TN DYHKLMM MOTYT OCYLLECTBMATLCA oTAeNbHbIM CoTpyaHukoM OY UMK CyLLEeCTBYOLWMMN WTATHLIMU
eavHuuamu. TpygosaTpaTbl MOTYT pasnuyaTtbcsa AN pasHbix BUaos XK.

2. MrHuManbHbIe YyCnoBus Anst NMNOTHOTO BEAEHWS yyeTa.

MonHbIM nepexon Ha BedeHME y4veTa BbINOMHEHUs y4yebHoM nporpammbl cpeactBamm XK
HeBo3MOXeH 6e3 nepexogHoro nepwopa. [lnaH nepexoga Ha nonHoe BedeHwe O3XK  OomkeH
npegycmaTpusBaTb OpraHM3auMoHHbIE N TeXHMYeckne Bo3moxHocTu QY Ansa opraHv3auumn B NepexogHoMm
nepvoae NUNOTHOro BedeHus yyeTa (B orpaHW4eHHOM BapuaHTe 6e3 OTMeHbl CyLLEeCTBYHOLLEN CUCTEMbI
yyeTa).

[nsa paboTbl N0 AaHHOW cxeme HeobxoanMo obecneynTs:

- KOMMNbIOTEPHBIN KNAcc UM CONOCTaBMMOE YNCIIO UHBIX YCTPONCTB gocTyna K IXK;

- OTKPbITbIN JOCTYN yuntenen Kk 3K (Hanpumep, B y4MTenbCKown);

- rpaduk paboTbl ycTporcTB gocTtyna K XK, 4oCTaTouHbIN A5 BBOAA AAHHbIX;

- pernameHT oKa3aHust TEXHUYECKOn 1 Mmetoguyeckon nomowum MNMegarornyecknm pabotHmkam QY.

PernameHT noppasymeBaeT onucaHve rpaduka M yCnoBu oOKaszaHUA MOMOLUM, BKroYas
pacnpegeneHve obs3aHHOCTEN 1 HeobxoanMYyto AN OKasaHWs NOMOLLU MHAOPMALMIO.

3. Ycnoeus ansa BHegpeHnsa 3XK B nonHOM obbeme:

- ONTUManbHbIE YCrOBUS - Hanuume goctyna Kk XK B KakaoMm kracce;

- XernaTenbHble YyCrnoBusi - Hanmuume mobunbHoro goctyna k XK y kaxgoro Neparormyeckoro
paboTHuka OY.

NcTouHmkn paspaboTku

1. PacnopspkeHnue lMNMpaeutenbctBa Poccunckon ®egepaunm ot 27 depans 2010 r. N 246-p

2. PacnopsikeHue lNpaeutenbctBa Poccunckon ®epepauum ot 20 cpeBpans 2010 roga N 185-p

3. ®epepanbHbi 3akoH oT 26 uionsa 2006 r. N 135-d3 "O 3awmTe KOHKypeHuun"

4. depepanbHbii 3akoH oT 27 monga 2010 r. N 210-03 "O6 opraHusaumm npegocTaBneHus
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rocygapCTBEHHbIX U MyHULMMANbHbIX yCryr"

5. ®depepanbHbi 3akoH oT 10 nronga 1992 r. N 3266-1 "O6 obpaszoBaHun"

6. ®enepanbHbin 3akoH oT 27 uons 2006 r. N 149-03 "O6 uHdopmaummn, MHPOPMAaLMOHHbBIX
TEXHOSOrMSAX 1 0 3awmTe nHdopmauun”

7. ®epepanbHbi 3akoH oT 27 ntonsa 2006 r. N 152-d3 "O nepcoHarnbHbIX AaHHbIX"

8. ®epepanbHbIl 3akoH oT 6 anpenst 2011 r. N 63-®3 "O6 anekTpoHHon noanucn”

9. MNpukas MuHoGpHayku Poccun ot 17 pekabpsa 2010 r. N 1897 "O6 ytBepxaeHun deaepansHoro
rocyaapCTBEHHOro cTaHaapTa OCHOBHOro obuero obpasosaHusa"

10. lMpukas MuHobpHaykn Poccum ot 6 oktabpsa 2009 r. N 373 "O6 yTBepxaeHuM 1 BBEAEHUUN B
nenctene denepanbHOro rocygapCcTBeHHOro obpasoBaTenbHOro cTaHgapTa HadanbHoro obulero
obpaszoBaHug"

11. Tlpukas MwuHobpHaykm Poccum ot 22 aerycta 2008 r. N 243, Bknwovarowun
"AOMWHUCTPATUBHBIN pernameHT PocobpHagsopa”

12. Tucbmo MwuHoOpasoBaHus Poccum ot 20 pgekabpss 2000 r. N 03-51/64, ekntovatowee
"MeToguyeckune pekoMmeHgaumm no paboTe ¢ JoKyMeHTaMu B 0bLeobpa3oBaTenbHbIX yupexaeHmsax"

13. Tlpukas Poccrata ot 27 wona 2009 r. N 150 "O6 yTBepXAeHUN CTATUCTUYECKOTO
WHCTPYMeHTapus  Ans  opraHu3aumm  PocobpasoBaHmem  cTaTUCTMYECKOro  HabmwopeHus  3a
JesTenbHOCTbo 0bpasoBaTenbHbIX y4YpexaeHnin"

14. NMpwuka3 MuHnpoc CCCP ot 27 gekabpsa 1974 r. N 167 "O BeaeHMM LUKOMNbHON JOKyMeHTauun"

15. Mpuka3 MwuHsgpascoupassutua Poccum ot 26 asrycta 2010 r. N 7611 "O6 yTBepxgeHum
EnuHoro kBanugukauMoHHOro cnpaBoYvHMKa OOMKHOCTEN PYKOBOAMTENEN, CrneumanmcToB 1 cryxatwmx”,
pasgen "KBanudvkaunoHHble XxapakTepUCTUKM SOMMKHOCTEN paboTHMKOB obpasoBaHusa”

16. TOCT P NCO 15489-1-2007. Cuctema cTaHgapToB no MHdopmauun, OnbnuoteyHomy wu
nsgarenbckomy geny. YnpaeneHue gokymeHtamu. Obwme tpeboBanus (akeuBaneHT ISO 15489-1-2001)

17. TOCT 34.602-89. TexHn4eckoe 3agaHue Ha co3gaHne aBTOMaTU3MPOBaAHHON CUCTEMbI

Mpunoxexwne 1
KOMMNEKT AOKYMEHTOB AJ1A BHEAPEHNA N UCTOJIbBOBAHUA 3XK

Komnnekt gokymeHtoB QY, obecneuvBatolimii BHeApeHME U ucnonb3oBaHue 3K, OOMKeH, Kak
MUHUMYM, BKMOYaTb B cebs:

- nnaH paboT no BHeapeHuto IXK;

- KOMMMEeKT [OOKYMEHTOB no obecnevyeHuio 3akoHopaTternbHbIX TpeboBaHMi O 3awuTe
nepcoHanbHbIX OAHHbIX;

- KOMMMEKT AOMonHeHun B dyHKUMOHanNbHble 0643aHHOCTM paboTHukoB OY, CBA3aHHbIA C
BeaeHnem 9X;

- pernaMeHT BegeHuns 9X;

- pernamMeHT npepgocTtaBrneHusa ycnyrm 3L (MHOPMUPOBaHUS OOyYaroLMXCA U UX poauTenen
(3aKoHHbIX MpeacTaBuTenen) o pesynbTatax obydeHus);

- npukas pykosoautens OY o BHeApeHUM B OeATENbHOCTb 06pasoBaTenbHOro yupexaeHunsa XK.

Mpunoxexue 2

MPUMEP TMPUKASA
PYKOBOOUTENA OY O BHEOPEHWU B OEATENBHOCTb OBPA30BATEJIbHOIO
YUPEXOEHNA OXK

[Ipukas N

no OY N oT 20 T.

O BHeIpeHUM B ylpaBJIeHME IOeATEJIbHOCTbhI OY B3JIEKTPOHHOTO XypHala

C LIeJIbIo COBEPIIEHCTBOBAHNMA MH(I)OpMaLIMOHHOI‘O obecrnedyeHussa IIPOLIEeCCOB
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ynpaeiyienus OY, OJaHMPOBAHMSA M oOpraHmM3auum ydeBHOTO I[pollecca Ha OCHOBE
BHEIPEHUSA MHGOPMAalMOHHEIX TEeXHOJIOTUM B COOTBETCTBUU c [IpukazoM
MuHBOpaBcoupas3seuTus Poccum oT 26.08.2010 N 761w wu crarbeM 74 rvaaBe 12
pazzmena I1III TK PO "J3MeHeHMEe OINpPeleJjIeHHHX CTOPOHAMM YCJIOBMM TPYIOOBOTO
moroeopa 1o IpuYMHaM, CBsI3aHHEM C W3MEeHeHMVEeM OpPITaHM3alMOHHEIX WJIU
TEeXHOJIOTMYECKUX YCJOBMUM Tpyxa"

IIPVIKA3HBAIO:

1. YrBepaures: "Inan paboT no BHegpeHuio X" (IIpmioxenme N )7
"PersameHT Bemenma OX" (IpuoxeHme N )
"PerylaMeHT OKasaHMa TrocylapcTBeHHOM ycayru J[" (IIpunoxeHme N ) ;

"VHCTPYKLMIO IO BEOEHMIO ydeTa ydeOHOM HedATeJIbHOCTM C noMoumbio OX"
(ITIpmnoxenmue N ) ;

"PerjlaMeHT OKas3aHMdA noMmoum npm padore B OX" (MIpunoxeHme N ).

2. IlpoBecTu BHezpeHue OX B coorTBeTCTBMM C I'paduxoM paboT IO BHEIPEHUIO
99X (Ilpunmoxenue N ).

3. lJcnoJsb30BaTh 55X mna  dukcaumm BCexX BUIOOB YPOYHOM U BHEYPOUHOMU
OesaTeJIbHOCTM, B TOM UMCJEe YPOKOB, (QaKyJIbTAaTMBOB, KPYXKOB, 3aHATUM
TPYNNE NPONJIEHHOTO OHA.

4. BaM. OupekTOpa IO obecrneunTb KOHTPOJIbL 3a
BEIIIOJIHEHMEM I'padmka padoT no eHermpeHuo OX.

5. BamMecTuTeNno (AM) OMpeKTopa o YBP obecneumThb
nHbOpPMaLUMOHHOE HAIlOJIHEHMUE X 1o MomyJio  "YueOHBIM npouecc",

OPI'aHM30BaTh KOHTPOJIbE 3a CBOEBPEMEHHOCTEBIO n IIPaBMUIIBHOCTBIO pa@OTI:;I
yT-IMTeJ'[eTZ-HpeILMeTHVIKOB M KJIaCCHEIX pyKOBOHMTeJ’Ief/T I10 MH@)OpMaLU/IOHHOMy

HanoJyHeHM©O OX " CBOEBPEMEHHOCTHIO nHbOPMMPOBAHMUSA POIOUTEJIEV O
TeKkylley ¥ MTOT'OBOM YCIIEBaeMOCTM M IOCENAaeMOCTM OOydamlmMXCH.
6. BO3JOXMTHL Ha 0Bs3aHHOCTY IO KOHTPOJIO 3a TEeXHUUYECKUM oBecledueHreM

padoTel 2% COTJIACHO HOJIKHOCTHEM oOf6g3aHHOCTAM /uiu/ BKJIIOUUB MX B
€ro IOOJDKHOCTHEIE OOA33aHHOCTU.

7. BOB3JIOXMTH Ha ODA3aHHOCTM @O KOHCYJIBTMPOBaHMIO YyudUTeJeM IO
BonpocaM paboTe 32X COIJIACHO HOJIKHOCTHEIM OOsa3aHHOCTAM /min/ BKJIIOUUB
X B €TI0 IOOJDKHOCTHEIE OOS3aHHOCTH.

8. KoHTpOJIb 3a MCHOJIHEHMEM Ipukaszsa OCTaBJdgl 3a cobol.

InpexkTop OVY:

Mpunoxexune 3

MPUMEPHbIN MEPEYEHb
NOKAJTbHBIX HOPMATWBHbIX AKTOB, B KOTOPbLIE MOXXET NOTPEBOBATLCAH
BHECEHWE MSMEHEHNW A UCMNONB3OBAHNA 9X

JlokanbHble aKTbl, pernamMeHTUpylLlne agMUHUCTPATUMBHYID U (PUHAHCOBO-XO3SINCTBEHHYIO
OesTenbHoCTb

- Ycras OY;

- Doroeop OY ¢ pogutensamu;

- [OMKHOCTHbIE WHCTPYKUMM paboTHMKOB, B TOM 4YMUCre agMUHUCTPATUBHOIO MepcoHana,
npenofasaTtenen, KnacCHbIX pykoBoaUTenen;

- MonoxeHne 06 ycTaHOBNEHUU HaabaBoK M AonnaT K AOMKHOCTHBLIM OKMagam COTPYAHUKOB <*>
(nonoxeHune o cTuMynupytoLlem oHae onnatbl Tpyaa);

<*> B OTHOWEHWM nuu, BbLINOMHSAKLWNX [AOMNOMHUTENBHYKD Harpysky Mo obecnevyeHuto
yHKUMOHMpOBaHUA XK, ecnu [aHHas [eATenbHOCTb He  MNpefycMOTpeHa WX OCHOBHbIMU
obs13aHHOCTAMMN.

- MNMonoxeHne 0 BHYTPULLKONILHOM KOHTPOSE;
- MonoxeHune 06 yyebHOM kabuHeTe;
- WHcTtpykunm no 6esonacHocTM M MpaBuna paboTbl HA TpaBMOOMACHbIX YyyacTkax, paboymx
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MecTax, B y4eOHbIX KabuHeTax;
- MNonoxeHune 06 aTTecTaumm negarormyecknx Kagpos.

JlokanbHbIe aKTbl, pernameHTMpyoLLMe NpaBa y4acTHMKOB 0bpa3oBaTenbHOro npouecca

- Mpaewuna npuema B OY;

- NpaBuna noBegeHus obyyaroLLmXCs;

- MpaBuna BHyTpeHHero pacnopsigka OY;

- TpynoBson goroBop (KOHTpakT) ¢ paboTHUKaMu;

- MonoxeHne o0 cucteme oLEHOK, hopMm, NopsaKe U NEPUOANYHOCTM MPOMEXKYTOYHON U UTOTOBON
aTTecTauumn oby4varoLLmxcs;

- MonoxeHune o xpaHeHUn paboT obyyaroLerocsa 1 HoOPMaL MU O ero AOCTUXKEHUSIX;

- MonoxeHne o dopmax nonyvyeHms obpasoBaHusa B JaHHOM OY (akcTepHaT, camoobpasoBaHue no
WHAMBMAOYaNbHBIM MpOrpaMMaM, MOJIOKEHME O CEMENHOM 00pa3oBaHWM, MOSIOKEHNEe O CBOOOAHOM
noceLeHnm y4ebHbIX 3aHATUIA 1 gp.).

JlokanbHble akTbl, pernameHTupyLLme AesTeNbHOCTb NPOdECCUMOHANbHbLIX 00 beANHEHW
- MNonoxeHue o negarorMyeckom CoBeTE;

- MNonoxeHne o TBOpYECKUX rpynnax;

- MNonoxeHne 0 MeTOANYECKOM COBETE;

- NonoxeHwne o kadeqpe;

- KonnekTnBHbIN OroBOp MeXay ydypexaeHuem n paboTHUKamu.

MpunoxeHwne 4
MPUMEPHbIN PEFNAMEHT BEAEHMA 39X
1. O6LKe nonoxeHus

1.1. HacToawmn goKkyMeHT onpenenseT yCcnoBusi N npaesuna BegeHus 9K, KOHTporns 3a BefeHnem
OX, npouenypbl obecrnedyeHnss JOCTOBEPHOCTM BBOAMMBIX B OXK AaHHbIX, HAAEXHOCTU UX XPaHEHUSI U
KOHTpons 3a cooTBeTcTBMEM OXK TpeboBaHUAM K OOKYMEHTOOOOpOTY, BKIYasa co3daHue pes3epBHbIX
KONui, TBEPAbIX KONUA (Ha ByMaxxHOM HocuTene) u ap.

1.2. B cooTBeTCTBUM C AEUCTBYIOLLMM 3akoHoaaTensctBoM OY BnpaBe caMOCTOSATENbHO BblOMpaTh
¢opMbl ydeTa BbINOMHEHUS y4ebHOM NporpamMmmbl.

1.3. OTBETCTBEHHOCTb 3a COOTBETCTBME pe3ynbTaTtoB y4vyeTa [OEeWUCTBYKOLUM HOpMamM U, B
YaCTHOCTU, HACTOSLLEMY perfameHTy 1 NoKarnbHbIM akTaMm, HeceT pykoBoautens OY.

1.4. OTBETCTBEHHOCTb 3@ COOTBETCTBME [aHHbIX yyeTa haktaMm peanmsauumm yd4ebHoro npoiecca
nexut Ha pykooautene OY.

1.5. Tpn BegeHun y4yeTa HeobxoguMmo obecneunTb cobniogeHne 3akoHogaTenbcTBa O
nepcoHarbHbIX OAaHHbIX.

2. Obwue npaBuna BegeHns yyeta

2.1. BHeceHune nHdopmauum o 3aHATUKM 1 06 OTCYTCTBYIOLLMX AOMKHbI NPOM3BOANTLCH MO (PaKTy B
AeHb npoBegdeHus. Ecnu 3aHaTMe npoBoamMnocb BMECTO OCHOBHOrO npenogaBaTtens, hakT 3ameHbl
OOMKEH oTpaXkaTbCA B MOMEHT BHECEHMWS YYETHOW 3anncu.

2.2. BHeceHue B XypHan uHopmauum O AOMalHEM 3ajaHuun OOMKHO NPOU3BOAUTLCH B AEHb
npoBeAdeHus 3aHaTus. 3agaHve OOMKHO BHOCUTLCSA B XKypHan He nosgHee 4eM 4epe3 1 yac nocne
OKOHYaHMWSA BCEX 3aHATUM AaHHbIX 0DyYaloLwmnxcs.

2.3. PekomeHpyeTcsa 3apaHee pa3MellaTb 3agdaHus, 4YTobbl y obydalowmxcsa Obinia BO3MOXHOCTb
3abnaroBpeMeHHO MnaHMpoBaTb CBOE BpeMsl.

2.4. Pe3ynbTaTbl OLEHUBAHWSA BbIMOMHEHHbIX ObyyarolwmMmcs paboT AOMKHbI BbICTAaBNATLCA He
nosgHee 1 Hedenu co OHS UX NPOBEOEHUS B COOTBETCTBUM C MpuHATbIMKM B OY npaBunamu OLEHKM
paborT.

2.5. ApxuMBHOE XpaHeHWe Y4eTHbIX [aHHbIX [OOJPKHO MpedycmaTpyMBaTb KOHTPOSb 3a WX
LeNOCTHOCTBIO U AOCTOBEPHOCTBIO Ha MPOTSXKEHMU BCEro Heobxoaumoro cpoka, Hanpumep, ¢ NOMOLLBIO
SMEKTPOHHOW MOAMWUCK. OJNEKTPOHHOE XpaHeHWe apXMBHbIX [AaHHbIX [AOSMKHO  OCYLLEeCTBNAATLCA
MWHUMArbHO Ha ABYX HOCUTENSX U XPAaHUTLCH B Pa3HbIX MOMELLEHUSIX.



3. YcrnoBusi COBMELLIEHHOIO XpaHeHNsi AaHHbIX B 311eKTPOHHOM BUae
1 Ha BYMaXHbIX HOCUTENAX

3.1. B cnyyae HeobxoammocTu ucnosb3oBaHusa aHHbix XK M3 3neKTpoHHOW hopMbl B KavyecTBe
neyaTHOro JOKymMeHTa MHGOpMaLMs BbIBOOUTCHA Ha neyaTb U 3aBepsieTCsl B YCTAHOBIIEHHOM MopsiKe.
ApXVMBHOE XpaHEHWe Y4YeTHbIX [AaHHbIX Ha OyMaXHbIX HOCWUTENSAX [OOSMKHO OCYLLEeCTBNATLCA B
COOTBETCTBMU C AEWCTBYIOLWLMM AOMUHUCTPATUBHBIM pernameHTom PocobpHaasopa, yTBepXAeHHbIM
npukasom MuHobpHaykn Poccum ot 21 auBapsa 2009 r. N 9.

3.2. CBoAgHas BeJOMOCTb UTOrOBOM YCNELLIHOCTW Knacca 3a y4ebHbl ro BbIBOOUTCH M3 CUCTEMbI
yyeTa B TOM BuAe, KOTOPbIN NPeayCcMOTPEH OEeNCTBYHOLUUMM TpeboBaHMAMU apxmBHOW cnyxbbl. Ecnv
OaHHble N0 y4ebHOMY roly XpaHATCHA B 9NEKTPOHHOM BUAE, CBOAHASA BEAOMOCTb MOXET ObITh nepeadaHa
B apxvB cpa3y Mo 3aBepLUEHUN BeAeHMS y4eTa B COOTBETCTBYIOLLIEM KMAaCCHOM XXypHane.

3.3. lNpu BegeHMM y4yeTa B ANEKTPOHHOM BuAe HEoOXOOAMMOCTb BbiBOAA AaHHbIX Ha neyatb Ans
NCMNOMb30BaHNsA B Ka4eCTBE AOKYMEHTa ONpeaenseTcss COOTBETCTBMEM UCNONb3yeMON MHPOPMALIMOHHOM
cuctembl TOCT P NCO 15489-1-2007 "Cuctema cTaHOapToB MO WHopmauun, OMONMOTEYHOMY W
nsgarenbckomy geny. YnpaeneHue gokymeHtamu. Obwme tpeboBaHus”.

MpunoxeHue 5

MPUMEPHbIV PEFNAMEHT
NPEOOCTABJIEHNA YCNYTW 3 (MHOPOPMUPOBAHUA OBYHAIOLWMXCA
N X POOUTENEW (SAKOHHbIX NMPEOCTABUTENEN)
O PESYNbTATAX OBYYEHWA)

1. Mpu BegeHMM ydeTa ycneBaeMOCTU C Ucnofnb3oBaHneM IXK obyvatowmmca u ux poauTensm
(3akoHHbIM npeacTaBuTenaMm) obecnevmBaeTcs BO3MOXHOCTb OMEPATMBHOIO MONyYeHUss UHdopmMauum
0e3 obpalueHus k coTpygHukam OY (aBTomMaTU4ECKN).

Ons poguTtenen (3akoHHbIX MpeacTaBuTeNen), KOTOpble 3asiBUNM O HEBO3MOXHOCTA WUIU
HeXernaHuM UCMoNb30BaTb AOCTYM K ANEKTPOHHbIM hopMaM nNpeacTaBneHns uHopmaunm, JOIMKHO BbiTb
obecneyeHo wuHOPMMPOBaHME O pes3ynbTatax obydyeHus He pexe 4Yem OoAWH pa3 B Hedenw ¢
MCrnonb30BaHWEM pacrneyaTku pe3yrnbTaToB.

2. PekomeHpyeTca perynspHo wuHdgopMmupoBaTb oObydvalowmxca M ux poauTenen (3aKOHHbIX
npeacTaBuTenemn) o NPorHo3e Ux UTOroBOW YCMELIHOCTU 0by4valoLLMXCa 3a OTHETHbIN nepuog (4eTBepTb,
TpMMeECTp, nonyroame v np.).

3. WHobopmaums o6 WUTOroBOM OLEHMBAHMU U KOHKYPCHbIX (3K3aMEHaLMWOHHbIX) WCMbITaHWUAX
JormkHa ObITb AOCTYyNHa oby4dalowmMmMesa n ux poauTenam (3akOHHbIM NpeacTaBUTENsaM) He Mo3XKe CYTOK
nocre nonyyeHusi pesynbTaTos.

4. OoctaBka nHdopmaumm obyyalLWMMCs N UX POAMTENSM (3aKOHHBIM NPEACTaBUTENSAM) MOXET
OCYLLECTBMATBCSA B COrMacoBaHHON hopMe, B YACTHOCTHU, MO YKa3aHHbIM MMM KOHTaKTHbIM AaHHbIM, Nnbo
BBEOEHHbIM CaMOCTOATENbHO. [lepedaya KOHTAKTHbIX AaHHbIX OOIDKHA OCYLLECTBMAATBCS pPOAMTENsiMU
NMUCbMEHHO UIN C MPUMEHEHWNEM 3MEKTPOHHBIX CUCTEM Nepefaydn JOKYMEHTOB 3NIEKTPOHHON MOAMUCHIO.

BEOEHWA XXYPHANOB yCI'IEBAEI\C/IgC(.:“,TFEI/IMCI)DIl:yL-IA}OUJ,I/IXQH B SJIEKTPOHHOM
BVOE B OBPA30BATEJIbHbIX YYPEXOEHNAX POCCUNCKOW ©EOEPALI
LWIN®P "SNEKTPOHHbLIN XXYPHAN"
Yactb 2. EOVHBIE TPEBOBAHNA
O6uwume cBeaeHus
HasHayeHve aokyMeHTa

HacTosawuin AoKyMeHT ycTaHaBNMBaeT MUHUManbHbIE TPEOOBaHNSA K MHOPMALMOHHBIM CUCTEMAM
(NC), koTopble MOryT MUcnonb3oBaTbCA B 0OpasoBaTtesbHbIX yupexaeHusax (OY) Poccuiickon ®egepaunm
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(P®), B 4acTn BbINOMNHEHMST 3afad ydeTa YCneBaeMOCTU M MOCELLAaeMOoCT 00y4varomnxcs. YkasaHHble
TpeboBaHnsi He orpaHnymBarot OY B ucnonb3oBaHun WC, obnagalowmx pacluMpeHHbIMU
PYHKLMOHaNbHBbIMM BO3MOXHOCTAMMU.

MHdopMurpoBaHue obyyarowmxcsa n nx pogutenen (3akoHHbIX NpeacTaBuTenen) o xoge yvyebHoro
npouecca U WHAMBWUAYanbHbIX pe3yrbTatax OCYLLECTBAETCS Ha OCHOBE WMHAOPMAaLMU 3MEKTPOHHOro
XypHana (9X) B cooTBeTcTBUM C TpeboBaHMaMM 3akoHa "OO6 obpasoBaHuM", pernameHTamm
locynapctBeHHon ycnyrn "lpegoctaBneHne MHGOPMaUUKM O TEKYLWEeW YCcrneBaemMoCTU Yyallerocs,
BE[leHNe SrEKTPOHHOIrO0 [HEBHMKA W SNEKTPOHHOIO >XypHana ycnesaemocTtu" (3[) wn  apyrumu
HOPMaTUBHbLIMKU AOKYMeHTaMun. EauMHCTBEHHBIM HeobxoaumbiM TpeboBaHuem k 3K ans obecneyeHus
yenyrm B[l gaBnseTtca MHEMOPMAaLMOHHBIN OOMEH C COOTBETCTBYIOLLUMM CEPBMCOM AN nepefayv
Heo6X04MMbIX AaHHbIX.

Hactoswun aOokymeHT npegHasHadeH pAna  paspabotumkoB 3XK B vactm  obecneveHus
HeobxoaMMon dyHKUMOHaNbHOCTU 1 aAna AamuHucTtpatopoB OY B yacTu Bbibopa koHkpeTHon UC B
3aBMCMMOCTM OT NOTPEBHOCTEN B OpraHM3auny y4eta n MMELUXCA TEXHUYECKUX YCIOBUN.

lMpuBegeHHbIE B HACTOSILLEM OOKYMEHTEe eduHble TpeboBaHus k 3K cbopmupytloT ycrioBus Ans
peanu3aumn depepanbHbIX rOCYy4aApCTBEHHbIX 00pasoBaTenbHbIX CTAaHO4APTOB HOBOTrO  MOKOJEHUS
(Ha4anbHOro M OCHOBHOro 06Llero obpasoBaHMsA) MO CO34aHMK MH(OPMAaLNOHHO-06pa3oBaTENbHOM
cpegpl OY B yacTu:

- dwukcaumm xopa obpasoBaTenbHOro mnpouecca W pe3ynbTaToB OCBOEHUS OCHOBHOM
obpasoBaTenbHON NPorpaMmel;

- BO3MOXXHOCTU UCMNOMb30BaHNs AaHHbIX, POpMMpYyeMbIX B Xoge obpasoBaTernbHOro npoiecca, ans
pelleHns 3agad ynpaeneHns obpasoBaTenbHON OeATENbHOCTLIO;

- B3aumogencteusa OY ¢ opraHamu, OCyLLECTBSAIOWMMM ynpasrieHne B cpepe obpasoBaHus.

Pa3paboTtunk
MuHucTepcTBO 0OpasoBaHust u Hayku Poccuiickon ®enepauun. Mockea, TeBepckas, 11.

OcHoBaHus ansi pa3paboTku

HacTtoswun gokymeHT paspaboTaH B COOTBETCTBUM C nopydeHuem npe3vamyma CoBeTa npu
MpesnpgeHTe Poccuiickon Pepepaumm no passuTuO KMHGOpMaumMoHHoro obuwiectBa B Poccuiickon
depepaumm ot 22 pekabpst 2010 roga no Bonpocy: "O BHeApPEHWUM SMEKTPOHHBIX OOpasoBaTesbHbIX
pecypcoB B y4yebHbIN MpoLEecC U Mepax Mo MEeTOAMYECKOW M TEXHUYECKOW MOoAAepXKKe nenaroroB Ha
MecTax" no paspaboTke eauHbIXx TpeboBaHUM K CUCTEMaM BEOEHUs] >KYpPHAIOB YCNeBaeMOCTU
obyyvarLmxcs B aNIEKTPOHHOM BuAe B 06LLe00pa3oBaTenbHbIX YUPEXOEHUsIX.

V]CI'IOJ'Ib3yeMbIe CoKpaLleHuna

TepMmrH OnpeneneHue
MKT HQOPMALMOHHO-KOMMYHMKALVOHHEE TEeXHOJIOTUM
uc HpopMaLMOHHAA CHUCTeMa
10 [lporpaMMHOe obecrneueHue
oy ObpasopaTesyiIbHOE yuUpexXIeHUE
(0)40) OpraH yhnpasJieHMsa oOpas30BaHUA
oKX SJIEKTPOHHEM XypHaJl
S0 SJIEKTPOHHEIM IHEBHUK

Wcnonb3yemble TEPMUHbI

TepMmuH OnpenenieHue
OJIEKTPOHHEIM XypPHAaJI [I0 wmnIm BJEeKTPOHHBIE CEPBUCH, Oob0OecneumpBapmMe ydeT
BEIIIOJIHEHU I yuebHOM IPOTPaMMEL, B TOM uycye

YCIIeBaeMOCTHM M [OCelaeMOCTM OO0ydanluxcsa

OJIEKTPOHHBEIM IOHEBHUK [I0 wmnm BJIEeKTPOHHBIE CEPBUCHL, obecrneumBame B
BJIEKTPOHHOM BUIe MHOOPMMPOBaHME OOydYaKnUWMXCHS UM UX
pomuTesen (BaKOHHHIX IpPencTaBUTEJIEN) ) xome u

pe3syjibTaTax y4ebHOTO InpoLnecca
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AnmuyHMCTpaumnsa OY [pencraBuTenm aIMVHVCTPAaLUnun oYy: IOVPEKTOP,
3aMecTUTelNIM IOMPpeKTopa

CorpynHuk OY dysmueckoe JMLO, CBA3aHHOE TPYIOOBHMM OTHOWEHMAMU C
oy

[legarormuueckue Yumurena-npeioMe THUKY, nemaroru OOMOJIHUTEJIbEHOT'O

paboTHukM OY obpasoBaHMA, KJIACCHHE DPYKOBOIUTEJNM U IOpP.

TexHNUeCKUN CorpynHuk QOY, OCYWEeCTBJIAOILMY aIMUHUCTPUPOBaHue OX

cneumanuct OY

[Tonp3zoBaTes 2X CoTpyOHUKMU oy, ydacTBywlue B opraHm3alumn u
OCYWEeCTBJIEHUM ydeOHO-BOCIMTATEJIbBHOT'O IIpolilecca

[Tone30BaTeNnM 3] Obyuawnmmecs, UX POoIOUTeNM (3aKOHHBE NpelCTaBUTEJIN)

HasHauyeHue u uenu cosganms 3K

Llenn cosganusa XK

1. NoBbIlWeHNEe kadYecTBa 06pa3oBaHMs 3a CYET:

- NOBbILLEHNS YPOBHS NPO3payHOCTU y4ebHOoro npotiecca;

- aBTOMaTU3aumm y4eTHbIX PYHKUNN;

- NOBbILLEHNSA OO BEKTUBHOCTM OLEHUBAHUSA YYEOHbBIX JOCTUKEHUIN 0BYy4YalOLLMXCS;

- ynobcTBa BeAeHWs yyeTa U aHanusa y4ebHon AeaTenbHOCTH, NOBbILLEHUSA HaAEeXHOCTU XpaHeHs
MHdOopMaLnW;

- MOBbLILWEHUS YpPOBHSA  coDOMOAeHMs nNpaB BCEX Y4YacTHMKOB  y4ebHoro  npouecca
(coBepLUEHCTBOBAHNS KOHTPONS 32 BBOAOM U M3MEHeHMeM nHdopMaLmm);

- TEXHOJIOMMYEeCKOro pasBuTust y4ebHoro npotecca.

2. ObecneyeHne npegocTaBneHnsi obpasoBaTeNibHbIMU YYPEXAEHUSMN FOCYOapCTBEHHOW YCINyru
"MpepocTtaBneHMe WHdoOpMauMm o TeKylwen YcrneBaemMoCTU y4yallerocsi, BeOeHWe 3NEeKTPOHHOro
OHEBHMKA M 3NIEKTPOHHOTO XypHana ycneBaemoctu".

HasHaueHne 3K

Y4eT BbINOMHEeHNs y4ebHbIX NporpaMm, B TOM YUcre:

- ydeT npoBeaeHHbIX 3aHATUN C OoTpaxeHnem TeMaTukn, 3aHATOCTU I'Ie,qarormqecmx pa60Tan<os
QY, OTKINOHEHWI OT paHee 3annaHMpoBaHHOro rpaduka;

- y4eT LOMALUHUX U UHbIX Y4eOHbIX 3a4aHuni;

- yyeT pe3ynbTaToB BbINOMHEHUS y4ebHOM Nporpammbl 06yyarowmmmncs (ycneBaemocTb);

- y4eT NnoceLLaeMoCTU 3aHATUI 00y4atoLLMMUCS.

OnncaHne TunoBbIX 3agad ydyeTta ycneBaemMoCtTmh WM nocewaemMmoCTun 06yannuMXCﬂ B
O6pa3OBaTeﬂbHHXprGMAeHMﬂX

YyeT peanusauum y4ebHbIX MporpaMM BedeTca  pacnpefeneHHblM  obpas3oMm  Bcemu
Meparormyeckumn pabotHukamm OY. B Havane roga KnaccHble pyKOBOAMTENW OOJMKHbI BHECTU Ha BCe
npeaMeTHble CTPaHMLbl XXypHarna CnMckn y4eBHbIX rpynn CBOEro Knacca.

PacnpegeneHve npegmeTHbIX CTpaHuL, MO XypHany W 3akpenneHue ux 3a [legarornyeckumm
paboTHukamu OY OCyLLECTBSIETCA HA OCHOBaHWM y4eBHOro nnaHa v pacnpegeneHust Harpy3km Mexay
Meparoruyeckmmn pabotHukamu OY.

Meparorn ocCywWwecTBNSAT 3anofiHeHNe KNacCHbIX XypHanoB B 4acTu MH@opMauuu o pJdartax
npoBeAeHUs 3aHATUN (B COOTBETCTBUN C pacrnncaHMeM 3aHaTUin), 0 Temax ypoKoB, AOMALLHMX 3aAaHusX,
oueHkax obydaroLmxcs n 06 oTCyTCTBUM OBYyYaloLUXCA Ha ypoKax.

B koHue otyeTHbix nepuogoB [leparornyeckue pabotHukn OY nogBoadat uTorm  yvyebHoro
npouecca. Kaxgomy yyeHnKy AomKHbl ObiTb BbICTaBNEHbI UTOMOBbIE OLEHKN (UM OTMETKM), AoMmKHa OblTb
npoBeJeHa cTaTucTM4eckas OLeHKa NPOBEAEHHbIX 3aHATMI Ha COOTBETCTBME y4eOHOMY NnaHy, o Tunam
3aHATUN, NO MOMyYEHHbIM pedynbTataMm. B crniyyae 6onesHu yyeHuka MOXeET ObiTb Ha3HayeHa oTCpoyka
BbICTaBIEHUS] MY UTOIMOBOW OLEHKM. NToroBble OLeHKM OyOGnuvpytoTca B CBOAHYHO BEAOMOCTb B KOHLE
KnaccHoro xypHana. CBogHasi BeJOMOCTb AofbkHa OblTb MepedaHa B apxuB 4epe3 5 neT xpaHeHus
XypHana B QY. lNo ntoram roga coctaBnsieTcs CBOAHas cratuctTudeckasi Tabnuua ycnewHocTy y4ebHoro
npouecca. KoHTpornb 3a BegeHneM ydeTa y4ebHOo-negarornyeckor JOKyMeHTaUMm U XpaHeH e XXypHanoB
ocywecTnset AgmuHnctpauusa OVY. Npu Hannuumn KagpoBbiX pecypcoB paboTa pacnpegenseTca Mexay
HECKONbKUMU COTPYAHMKaMn y4ebHom Yactun. KoHTponb nogpasyMeBaeT HECKOMbKO HanpasreHni:

- NPOBEpKa CBOEBPEMEHHOCTU OTPAXEHUS B XKypHane 3aHAaTui;



- MpOBepKa CBOEBPEMEHHOCTU BbICTaBMNEHUS OTMETOK,;

- MPOBEpKa HaMoSIHAEMOCTM OTMETOK (B TE4EHUE OTYETHOrO neproaa);

- MpOBepKa OTpaXeHUsi NoCeLaemMoCTn 3aHATUN;

- MPOBEepKa BbINOMHEHUS y4ebHON NporpaMmel;

- MpOBepKa 3anofnHeHus pasgena JoMallHUX 3aaHnii;

- MpoBepka AOMallHMX 3afaHWiA Ha COOTBETCTBME BO3PACTHbIM OCOGEHHOCTAM Ooby4aroLimxcs,
TpeboBaHWsM No cogepxaHnio n obvemy;

- y4eT 3aMEeHEHHbIX 1 NPOMYLLEHHbIX YPOKOB (3aHATUN);

- BegeHue Tabensa ydyeta pabodero BpemeHu Negarornyecknx paboTHUKOB.

Ona nonHow 3ameHbl TpaguUMOHHOIO AokymeHToobopota OY Ha 6GyMaxHbIX HOCUTEMSsIX
HeobxoaMMo obecneynTb MHCTPYMEHTaAPUN ONst OTPAXKEHUS B SNEKTPOHHOW hOpMe Kak MUHUMYM TeX Xe
PyHKUMR. YacTb (yHKUMOHAmNbHBIX 00A3aHHOCTEW nNpu 3TOM HeobxoAuMMO aBTOMAaTM3UPOBAaTb.
Wcnonb3oBaHne anekTpoOHHbIX crnocoboB 06paboTkym MHOpMauun Mo3BOMSET Mydlle OTpasnuTb
MHAMBUAOYANbHYIO YCMEBAeMOCTb YYEHWKOB, Wu3bexaTb B psge cnyvyaeB BbiBOAa W3ObITOYHOM
nHdopmaumm (Hanpumep, ycrneBaemocTu rpynnbl oby4yalowmxcs), korga B 3TOM HET HeobOXOAMMOCTM
(Hanpumep, Npu NpoBepKe yCneBaeMoCTW NpegnosniaraeMbix MeganncToB).

PasButne cuctem oOueHKM KadecTBa obpas3oBaHusi TpebOyeT NoAdEpXKM B paMKax
aBTOMATU3MPOBAHHOW CUCTEMbI Pa3NWYHbIX BWOOB OLEHUBaHUS (Hanpumep, KpuTepuarbHbIX).
OesatencHocTe [paButenbctBa P® no nepesBogy rocygapCTBEHHbIX YCMAYr B 3NEKTPOHHbLIA  BUA
onpegensietr HeobxoanMMoCTb MHPOPMUPOBaHNS 0Opa3oBaTerbHbIM ydYpexaeHnem obydarLmxca n nx
poauTenen (3akOHHbIX MpeAcTaBuTenen) o xode W pesynbTaTax y4yebHOro npouecca B 3NEKTPOHHOM
BMAE, B YaCTHOCTU NOCPEACTBOM NopTana rocyaapCTBEHHbIX YCITYT.

TpeboBaHus k K
TpeboBaHus k cTpykType 3K

1. ®dyHKuMoHanbHocTb OXK MOXeT ObiTb peanu3oBaHa B Buae eguHon UC wnu B Buae Habopa
OTAEeNbHbIX (PYHKLMOHAMNbHbBIX MoAynen <*>.

<*> o peleHuio OY.

TpeboBaHUs K PYHKLNOHNPOBAHUIO

1. ®yHKuMoHanbHOCTE XK JomkHa obecneynTb BO3MOXHOCTb MOJTHOW 3aMeHbl TPagULMOHHbIX
XypHanoB <*> Ha GyMa)XHOM HOCUTEIEe B YacTu y4eTa BbINOoNHeHMs y4ebHom nporpaMmbl (6€3 aHKETHbIX,
MEOULMHCKUX U APYrMX AOMNOMHMTENbHbBIX AaHHbIX, YYeT KOTOPbIX MOXET BECTUChb OPYIMMW CpeacTBaMmu,
B TOM YMCIIE SMEKTPOHHLIMM).

<*> KnaccHble XypHarnbl, XXypHarnbl (pakynbTaTUBHbIX 3aHATUIA U Ap.

2. 9K ponmxeH obecneuvnBaTb notpebHocTn OY B YacTu ydeTa peanusauum y4ebHON nporpamMmmel,
B TOM YUCTIE:
- B BEAEHUN HEODXOOANMbIX CTPYKTYp y4ebHoro roga <*> ;

<*> Hanpumep, YeTBepTen, TPMMECTPOB, NONyroguin, Moaynen n 1.n.

- B OTPaXEHUM CUCTEM OLEHUBAHMS, UCTonb3yembix B OY;
- B Npeobpa3oBaHnu pe3ynbTaToB U3 OOHON CUCTEMbI OLIEHUBAHWS B OPYryto <*>;

<*> Hanpwuwmep, npu nepesoge 100-6annbHON OLEHKN B TPAAULMOHHYIO 5-T BannbHyto.

- B JeNIEHMU KINacCoB Ha rpynnbl N0 pasfnunyHbIM NpeameTam;

- B (opMMpOBaHUM Y4eOHbIX rpynn npu npounbHOM 00ydYeHMM, Ha SMeKTUBHbLIX Kypcax,
dakynbTaTuBax, Kpyxxkax, npyu pabote Hag npoekTamu u T.n.;

- B coBmecTumocTu ¢ gpyrumum NC, ncnonssyemoimn B OY.

3. OyHKUMOHMpPOBaHWE UK wucnonb3oBaHve 3K [OSMKHO OCYLEecTBNATLCS B COOTBETCTBUMM C
OencTByolWNM 3akoHodatenbcTBoM P®, B TOM u4ucrne ¢ 3akoHom oT 27.07.2006 152-®3 "O
nepcoHanbHbIX OaHHbIX".

4. CpenctBa agMuHUCTpupoBaHus XK [OMKHbI MpegycMaTpuBaTb BO3MOXHOCTM agantauuu
(npucnocobnennst) K K M3MeHeHMsM MpoueccoB U MeTogoB ynpasneHus B OY 6e3 obpaweHus K
paspabotunkam MO.

5. AgmuHuctpaumss OY HeceT OTBETCTBEHHOCTb 3a 6ecnepebonHOCTL 0bOpa3oBaTENbHOrO
npoLiecca ¢ y4eToM pPUCKOB TexHUYecknx cooes XK. [Ina koMneHcaumm puckoB TeXHU4Yecknx cboes B OY
OOMKHbI ObITb MPegyCMOTPEeHbl Mepbl MO BPEMEHHOMY OCYLLECTBIIeHMIO 0b6pasoBaTenbHOro npouecca
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6e3 BegeHus 9X.

TpeboBaHMs K 3proHOMUYHOCTM U TEXHUYECKOI 3CTETUKE

1. WHTepdericbl XK OOMmKHbI OblTb MHTYUTMBHO MOHSTHBIMM U NPUBNMXKEHHBIMU K dopMam
TPaguLMOHHOIO KITACCHOIO XXypHana.

2. 3X pomxeH obecneuymBaTb oOnepaTuBHbIA OTKMUK (He Ooree 5 cekyHO Ha OOUHOYHYHO
onepaumio) Ha TUNOBbIE 3anpoCkl NONb30BaTENS B YCroBUsIX BeaeHus 3aHsatus B OY, B TOM yucne npu
ogHoBpemeHHon pabote ¢ 3XK cormacHo pacnucaHuio CoTpygHukoB QY. CrnoxHble onepauuu no
CUHXPOHM3ALMMN OaHHbIX, MOCTPOEHU0 oTyeToB, nepesogy OY Ha HOBbI y4yebHbIN rog M T.4. MOTyT
3aHUMaTb 6ornee NPo4OMKUTENBHOE BPEMS.

TpeboBaHUA K HAAEXKHOCTU N TEXHNYECKOMY OBCNY>KMBaHUIO

1. Pabouee Bpemsi XK onpepensieTcst peXxmMoM He MeHee "20 4yacoB B CyTkM, 7 AHEN B Hegen" ¢
06.00 go 02.00 cnefytoLiero gHA N0 MECTHOMY BPEMEHM.

2. CpegHuii ypoBeHb AocTynHocTn XK OormKeH ObiTb He Hke 99% pabodero BpeMeHn IXK <*>,

<*> 1% - 12 MUHYT NPOCTOS B CYTKMW.

3. B cnyyae pa3smelueHunsa XK Ha nokanbHOM cepBepe perfnameHTHble paboTbl MOryT NPOBOANTHCS
B Ho4yHoe Bpems ¢ 02.00 go 06.00 no mecTHoMy BpemeHW. bonee npogomkutTenbHble pernameHTHbIe
pabotbl (He Gomee 1 CyTOK) MOryT MPOBOAMTLCA B KaHUKYMsipHOE BpeMsi C YBeOOMIEHMEM
nonb3oBartenen 3a 1 Hegeno A0 Havana pabot. B cnyyae BHewHero MHTepHeT-cepBuca (06nayvyHoro
cepBuca) pernamMeHTHble paboTbl HEe AOMMKHbI BNMATb Ha paboty OXK, ons yero cnegyet NPUMEHSITb
COBPEMEHHbIE TEXHOMOTUN.

4. ABapuiHble pexnMbl paboTbl 3K (bonee 1 yaca npocTos), BKMYas HeAOCTYMHOCTbL CepBuca no
CMEXHbIM MnpudvHam (Hanpumep, coom B paboTe ceTn WNHTEPHET), B Te4YeHUe y4ebHbIX MepuodoB He
OOMXKHbI ObITb Yale 1 pasa B MecsiL.

5. MNpu opraHu3aumm paboTbl 0b6pasoBaTenbHOro y4ypexaeHusa ¢ 3K JomkHa OTCyTCTBOBaTb
TpaHCrpaHu4yHas nepefadva [aHHblX, AaHHble 3XK 06pasoBaTenbHOro YYpexaeHuss He  OOSHKHbI
pasMeLlaTbCs Ha cepBepax BHELLHUX OpraHn3aLumnin, pasmeLLeHHbIX 3a npegenavn Po.

6. B cnyyae HecooTBeTCTBMSA BbiOpaHHOW peanu3auumn XK TpeboBaHMAM HACTOSILLEro AOKYMEHTa
(n. n. 1 - 5) AgpmuHucTtpaumsa OY gormkHa BbldopaTh Apyryto peanusauuio XK.

TpeboBaHus k 3awute MHpopmMaLum OT HECaHKLMOHUPOBAHHOMO J4OCTyna

1. JormkHbl ObITb NPegycMOTpeHbl CpeacTBa aBTOpM3aLMM M ayTeHTUdUKaLMM Nofb3oBaTENen,
obecneunBatoLine pasrpaHudeHme npas goctyna Nonb3oBatenen 9XK.

2. JomkHa 6bITb obecneyeHa 3aluTa nepcoHarnbHbIX AaHHbIX B COOTBETCTBUMM C TpeboBaHMAMMU
3akoHogartenbcTBa Po.

3. NHdopmauma o6 obydatowmuxcsa gormkHa OblTb JOCTynHa mcknoumtenbHo CotpygHukam OV,
yyacTteylowmm B ydebHOM npoLiecce.

4. [omkHO 6bITb NPegyCMOTPEHO NPOTOKONMpOBaHMe AencTBuin MNonb3oBaTtenen No BHECEHUIO U
n3ameHeHno nHpopmauum B XK ¢ pervctpaumeri BDEMEHU N aBTOPCTBA.

TpeboBaHUs NO COXPaHHOCTU MHpopMaL MK

1. OX pomxkeH obecneunBaTb BO3MOXHOCTb apXMBHOMO XpaHeHWs OaHHblX (B TOM 4ucne Ha
BHELLUHMX 3MEKTPOHHbIX U BYMaxKHbIX HOCUTENAX).

2. B OX pomxHa 6biITb NpegycMoOTpeHa BO3MOXHOCTb PE3epBHOr0 KOMMpPOBaHMSA MHopmaunm
oTBeTcTBeHHbIM CoTpyaHukom OY (N0 pacnucaHuio W/vnm NpUHyaUTENbHO), B TOM YXCME Ha BHELUHWue
ANEKTPOHHbIE HOCUTENN.

3. OXX pomkeH obGecneuntb [OCTOBEPHOCTb XpaHMMoW WHopMaumu, npegyCMOTPEHHYIO
npasunaMv BegeHus 3NeKTPOHHOIo AOKyMeHToobopoTa.

TpeboBaHus no nHdopmMaLMoHHOMY 0OMeHyY
1. 3X pgomkeH obecneunBatb OYHKUMM MHOPMALMOHHOIO B3auMogencTeusa ¢ BHewHuvn VC B
cTaHAapTHbIX popmaTax obmeHa AaHHbIMU <*>.

<*> B cny4yae ucnonb3oBaHus 3K B BUAe BHelLHero NHTepHeT-cepBuca pernameHT nonyyYeHns u
BOCCTaHOBMEHUs1 MHOPMaLUK, a Takke OTBETCTBEHHOCTb 3a COGMNOAEHUE 3TUX PErMaMeHTOB OOMKHbI
ObITb OTpaxeHbl B gorosope ¢ OY.

2. 9K pomkeH obGecrneunBaTb QYHKUUM MHGPOPMMPOBAHMS O Xo4e W pesynbTatax ydebHoro
npouecca (3[) nubo B3anmogenctene ¢ VIC, peanusytowen pyHkumm SL.



TpeboBaHus kK QyHKUMAM (3agadam)

1. K gomkeH obecneymBaTtb BO3MOXHOCTb BBOAA, XPAHEHUS U UCTIONb30BaHWS:

- CTPYKTYpbl y4ebHoro roga (4eTBepTu, TPUMECTPbI U T.M.);

- CMMCKOB M3y4aeMbIX NpegMeToB;

- CMMCKOB 0BY4aloLLMXCS;

- cnvckoB lNMegarornyeckmx pabotHukos OY;

- CMNCKOB KNaccoB,

- CMMCKOB YYeBHbIX rpynn;

- TeKyLLen ycnesaemocTu;

- MPOMEXYTOYHOW U UTOrOBOW aTTecTaumnm obydatoLmxcs.

2. X ponxeH obecneunsaThb Megarornyeckum pabotHukam OY crnegyowme BO3MOXHOCTU:

- y4eT NpPOBEAEHHbIX YPOKOB (3aHATUI) C BO3MOXHOCTSIMU 3aHECEHWs1 OaTbl YpOKa, TEMbl YPOKa,
onncaHus NPoNaEeHHOro MaTepuarna, Bbl4aHHOro y4allmMMcsa A0OMaLLHEro 3aaHus;

- peructpauust dakta NpUCcCyTCTBUSI/OTCYTCTBMS YHaLLErocs Ha 3aHSATUSAX;

- BbICTaBlIEHME TEKYLLUNX N UTOFOBbIX OLLEHOK yyalmmcs B npuHaTon ans OY cucreme oueHUBaHus;

- yka3aHue (pakTOB 3aMeHbI UM COBMELLEHWSA 3aHATUIA NPY OTCYTCTBMM OCHOBHOIO NeJarora;

- BBOZ, HechopmManuaoBaHHbIX KOMMEHTApPMEB B OTHOLLEHNM Y4E€BHOM OEeATENbHOCTM 00Yy4YaLLMXCS;

- BHECEHME pe3ynbTaToB UCNbITaHWIA, NpoBoAnMbIX B OY (3K3aMeHOB, NPOEKTOB, NPaKTUK U T.M.) MO
OKOHYaHUM y4ebHbIX NepuoaoB nepen PopMUPOBaAHMEM NTOTOBOW OLIEHKU;

- OTpaxeHue uHopmaumn o BbINOMHEHMM Y4eOHON NporpamMmel;

- (bopMuMpoBaHMe CBOAOK MO UTOrOBbIM OTMETKaM (OLEeHKaM) Ha y4ebHbIX Kypcax, nponyckam;

- aHanu3 (popmMupOBaHME aHaNUTUYECKUMX OTYETOB) YCMEBAEMOCTM WU  MOCELIAEMOCTU
obyyvaroLmxcs;

- BHECEHWE MCMpaBneHU B AaHHble yyeTa (TEMbl YPOKOB, OLEHKM, AOMallHME 3aJaHus U T.M.) U
OCYLLECTBIIEHNE KOHTPOSISA 32 UCMPaBIEHMSIMU B COOTBETCTBMU C AEWCTBYIOLWLNM pernameHTom OY.

3. OX pomxeH obecneunBatb [legarornyeckum paboTHukam OY, WCNOMHAWUM  YHKLMK
KNacCHbIX PYKOBOOUTENEN, CriefyroLme BO3MOXHOCTU:

- aKkTyanusauus (KOppeKTUPOBKa) CMMCKOB Knacca 1 y4ebHbIX rpynm;

- aKTyanusauus (KoppekTUpOoBKa) AaHHbIX 0byYaroLwmnxcs Knacca;

- aHanu3 ycneBaemMocTn 0by4atoLMXCH U NOCeLaemMoCT MU 3aHATUN.

4. 9K pomkeH obecneuvnBaTb AgMuHucTpauumn OY criegyowme BO3MOXHOCTHU:

- (byHKLMOHanbHbIe BO3MOXHOCTU lNeaarormdecknx pabotHmko QY (n. 2 n n. 3);

- MPOCMOTPp M pefakTupoBaHue Bcel WHpopmaumm 3K B COOTBETCTBUMM C (PYHKLMOHANBHbLIMM
0693aHHOCTAMM U YPOBHEM JOCTYNa;

- pacnevaTka uHcopmaumm n3 XK B COOTBETCTBMM C aAMUHUCTPaTUBHbIMU pernameHtamn OY;

- dhopMmnpoBaHue CBOOHOW BEAOMOCTU UTOrOBbIX OTMETOK MO CTaHAapTHOM hopMe Ha GymakHOM
HocuTene;

- onepaTUBHbIN aHaNu3 TEKYLLMX U UTOMOBbIX Pe3yrnbTaToB y4ebHON AeATENbHOCTM 0ByYaloLWmXes u
Meparormnyeckux paboTHukos OY;

- 3KcnopT uHdopmaumm m3 IXK B cTaHOoapTHble dopmaTbl AaHHbIX <*> Ana aHanmsa wu/unu
hOpMUPOBAHMS OTHETHBIX POPM;

<*> Hanpuwmep, TXT, ODF, CSV, HTML, XML v gp.

- BBOO M akTyanusauusi CNUCKOB oOy4varlmxcs, KnaccoB, y4ebHbix rpynn, [legarornyeckmx
paboTHukos OY;

- OTpaxeHue OBWKeHNs obydatoLmxcs (nepeBoa U3 O4HOro Krnacca B ApYyrou, BblObITHe);

- HacTpoWiKa CTPYKTYypbl ydebHoro roga (nepnonos obydeHus);

- HacTpoKika CUCTEM OLEHNBaHUS.

5. 39X gomxkeH obecneunBaTb TEXHUYECKUM CrieumManucTam criegyroLme BO3MOXKHOCTY:

- HacTpomka CUCTEMHbIX napameTpoB IXK, B TOM 4yucne noaknivYeHUe Unm MMMNopT BHELUHWUX
MaccmBOB AaHHbIX (cnucok MNonb3oBaTenen, Negarormyeckmx paboTHUKOB, 0by4varoLLmMxcs, NpegMeToB U
T.4.);

- BeeHue (cosfaHune 1 pefakTupoBaHue) y4eTHbIX 3anucen lNonb3oBaTtenewu;

- pegaktupoBaHue npodunsa MNonb3oBaTtenen;

- HacTporika npas goctyna Nonb3oBaTenen;

- OCYLLECTBMNEHME PE3EPBHOMO KOMMPOBAHMNSI U BOCCTAHOBIEHNST AaHHbIX OXK;

- (byHKLUMM MMMOpTa 1 aKcnopTa AaHHbIX Mexay IXK n BHelwwHen VIC, ucnonbdyemon B OY;

- no peweHuto AgMmuHuctpaumm OY uHble yHKUMW, OTHECEHHbIE B AAHHOM pasfene K Apyrum
KaTeropnam norib3oBaTtesien.

TpeboBaHMs K YNCIEHHOCTU M KBanudmrKauum nepcoHana
1. XK pgomkeH obecneyvmBaTb paboTy cnegyroLmnx KaTeropuin nonb3oBaTenen:



- AoMuHucTpauus OY;

- Meparornyeckme paboTHukM QY;

- TexHnyeckne cneumanmcTbl (agMUHUCTPATOPbl CUCTEMBI Ha ypoBHe OY);
- Opyrue kateropun nonb3oBartesnen Ha ycmoTpeHne QY <*>,

<*> B TOM uucne otaenbHble kateropun CotpygHukoB OY B COOTBETCTBUM C UX LOSMKHOCTHOM
cneundukon, npeactasutenn OYO, npencraBuTenn poaUTENBLCKON OOLLECTBEHHOCTW, OpraHoB
camoynpasneHus u ap.

2. YncneHHocTb nonb3oBartenen 9K onpenensietca notpebHoctsamun OY.

3. YucneHHOCTb nepcoHana, obecnedmBawolero paboty 3OXK, onpegensieTcs TEXHUYECKMMU
XapakTepuctukamn un UHCTpykuuen no akcnnyataumm WC, peanusyiowenn dyHkumm 3K, a Takke
notpebHoctamu QY.

4. Tony4yeHue, BBOO W pedakTupoBaHue wHdopMaumm B OXK [OOMKHbI ObiTb AOCTYMHbI A5iS
Monb3oBaTtenen c HaBblkamMu paboTbl B ceTu VHTepHeT u ¢ odumcHbiM 1O (TekcToBble M TabnunyHbie
pefakTopbl).

5. AomuHuctpupoBaHve OXK (B TOM uucre B 4YacTu 0as3oBbiXx (PyHKUWUA OpraHu3aumm ydeta
y4ebHoro npotecca) AOmKHO BbiTb JOCTYMHLIM OTBETCTBEHHOMY CoTpyaHuky OY ¢ HaBbikamu paboTbl B
cetn NHTepHeT, ¢ oducHbiMm MO (TekcToBble U TabnuyHble pedakTopbl), obnagaroemy HayvanbHbIMU
HaBblkaMW agMuHUCTpupoBaHusa NC <*>.

<*> [Ina agmnHnctpmnpoBanua 9K, pasmewyeHHoro B OY, gononHuTensHoe TpeboBaHMe - HaBbIKU
agMuHUCTpupoBaHus cywecTtsytowen B OY UKT-uHppacTpyKTypsbl.

TpeboBaHus kK BUOamMm obecneyeHus

TpeboBaHUA K IMHIBUCTUYECKOMY O0BecneyvyeHmnto
1. XK pomkeH yHKLUMOHMPOBATL HA PYCCKOM Si3bIKE.

TpeboBaHus K NPOrpamMmMHOMY U TEXHUYECKOMY 00ecneyYeHnto

1. 3K MoxeT ycTaHaBnuBaTbCsl HenocpeAacTBeHHO B OY, nMbo MCnonb30BaTbCH B BUAE BHELLUHENO
NHTepHeT-cepBuca.

2. 9K pomkeH yHKUMOHMPOBAaTbL B COOTBETCTBUMN C TPEOOBAHMAMM K HAOEXKHOCTU CYLLIECTBYOLLEN
WKT-nHdbpacTpykTypbl OY C OENCTBYOLLEN OKaNbHOW BbIMUCIUTENBHOW CEThbIO UM B YCIIOBUSX €€
OTCYTCTBUS.

3. JocTyn, BHECeHUe 1 peaakTupoBaHue uHdopmaumm B 32K MOXET OCyLLEeCTBNATLCHA C NOMOLLbIO
Kak cneumanusmpoaHHoro O (TexHonorusa "knueHT-cepBep”), Tak U NpUMEHeHNeM obLLea0CTYNHOro
MO (UHTepHeT-6pay3ep, aNeKTpOHHAsA noyTa u T.M.).

4. Ncnonb3oBaHue 39X ¢ Beb-mHTEpdEeNcoM JOMKHO OblTb BO3MOXHO C MOMOLLbI0 OBLLIEAOCTYMNHbIX
WHTepHeT-bpay3epoB., nogaepxusatomx ctangaptel W3C (Hanpumep, Internet Explorer, Mozilla Firefox,
Opera, Google Chrome, Safari).

TpeboBaHus K meToanyeckoMy obecrneyeHmno

- Pagpabotumkammn 3X pomkHbl ObITb  NpegocTaBneHbl HEOOXOAUMbIE  CMpPaBOYHbIE WU
mMeToOMYeckMe martepuanbl, a TaKke nporpaMMa KpaTKOCPOYHOro MOBbILWEHWUA  KBanudukaumm
nonb3oBartenen (He 6bonee 18 yacos).

- CnpaBoyHble U MeToAMYeCcKMe MmaTepuarnbsl AOIMKHbI BKIOYaTh B cebs cnegytowme JOKYMEHThI:

- PykoBoactBo agmuHuctpatopa 9XK;

- PykoBoacTBa onst pasHbix Kateropun none3osartenen 3XK;

- Mporpamma oby4eHus (noBbiweHns kBanugpukauun) CotpyaHukos OY;

- Opyrve HeobxoamMble CipaBoYHbIE N MeToAUYECKNe MmaTepuarnsl (no cornacosaHmio ¢ OY).

- Paspabotumkamn 3K pomkHa 6biTb obecneyeHa TexHuveckas nogdepkka nornb3oBaTenen B
pabouee Bpems XK.

TpeboBaHWs K JOKYMEHTUPOBAHUIO

KomnnekT akcnnyaTauMoOHHOW [AOKYMEHTauuMu [OoSKeH cooTBeTcTBoBaTb TpebosaHuam [OCT
34.201-89 v BKntovaTh McHepnbiBatoLLMe pekoMeHaauumn no opraHnsaunm pabdoTsl, obecneymBatoLLme:

- UcnorHeHne TpeboBaHWU 3akoHOAaTeNnbCcTBa MO AOCTYMHOCTU U HaAEXHOCTU uHdopmauuu, o
NnepCcoHarbHbIX JAHHBIX;

- HaOEXHYI0 3KCNIyaTaumio B Cryvyae pasfnyHbIX HELWTaTHbIX CUTYaLUN.

NcTouHnKM paspaboTkm
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1. PacnopspkeHnue MNMpaeutenbctea Poccunckon ®epepaunm ot 27 depanst 2010 r. N 246-p

2. PacnopsxeHue MNpasutensctea Poccuiickon ®egepaunm ot 20 chespans 2010 roga N 185-p

3. ®epepanbHbIl 3akoH OT 26 ntonsa 2006 r. N 135-d3 "O 3awute kKoHKypeHuun"

4. depepanbHbii 3akoH oT 27 wmona 2010 r. N 210-®3 "O6 opraHusauumn npenoctaBrieHus
rocygapCTBEHHbIX U MyHULMNANbHbIX yCryr"

5. ®epepanbHbi 3akoH oT 10 nronga 1992 r. N 3266-1 "O6 obpaszoBaHun"

6. ®epepanbHbin 3akoH oT 27 monda 2006 r. N 149-03 "O6 wHbopmaumm, UHPOPMALMOHHBIX
TEXHOMOrMaAxX 1 0 3awmte nHgopmauyun”

7. ®egepanbHblin 3akoH oT 27 uions 2006 r. N 152-d3 "O nepcoHarnbHbIX gaHHbIX"

8. depepanbHbIn 3akoH oT 6 anpens 2011 r. N 63-®3 "O6 anekTpoHHOM noanucu"

9. MNpukas MuHoGpHayku Poccun ot 17 gekabpsa 2010 r. N 1897 "O6 ytBepxaeHun deaepansHoro
rocyaapCTBEHHOro cTaHaapTa OCHOBHOro obuero obpasosaHusa”

10. lMpuka3 MuHobpHaykn Poccum ot 6 oktabpsa 2009 r. N 373 "O0 yTBEpXAEHUM N BBEAEHUUN B
JevicTBue dpedepanbHOro rocygapCTBEHHOro 0bOpasoBaTenbHOro CcTaHdapTa HadvanbHoro obuiero
obpasoBaHusa"

11. MNpwukaz MuHobOpHaykn Poccum oT 22 aBrycta 2008 r. N 243 MwuHoOpHaykn Poccum N 243,
BKIOYaoLWmin "AOMUHUCTPATMBHBIV pernameHT PocobpHaasopa”

12. TMucbmo MwuHoOpasoBaHus Poccum ot 20 pgekabpss 2000 r. N 03-51/64, ekntovatoulee
"MeTognueckne pekomeHgaumm no paboTe ¢ JokyMeHTamu B o6LieobpasoBaTenbHbIX yupexageHnsx"

13. TMpukas Pocctata ot 27 wmona 2009 r. N 150 "OG yTBepXOeHUM CTaTUCTUYECKOTO
WHCTPYMeHTapua ana  opraHusaumm  PocobpasoBaHmeM  CTaTUCTMYEecKoro  HabnwogeHus  3a
AesaTenbHOCTbo obpasoBaTenbHbIX ydpexgeHun"

14. Mpuka3 Munnpoc CCCP ot 27 gekabpsa 1974 r. N 167 "O BegeHvmM LIKONBbHOW AOKYMeHTaummn"

15. Mpuka3 MuH3gpaBcoupassutus Poccum ot 26 asrycta 2010 r. N 761H "O6 yTBepxaeHum
EauHoro kBanuurkauMoHHOro cnpaBoYvHMKa OOMKHOCTEN PYKOBOAMTENEN, CneumanmucToB 1 cryxawmx",
pasgen "KBanundukaunoHHble XxapakTepUCTUKM OOMKHOCTEN paboTHMKOB obpa3oBaHus"

16. TOCT P UCO 15489-1-2007. Cuctema cTanHgapToB Mo MHGOpMauMu, OMGNIMOTEYHOMY U
nsgarenbckomy geny. YnpaeneHue gokymeHTamu. Obwme tpeboBanus (akeuaneHT ISO 15489-1-2001)

17. TOCT 34.602-89. TexHn4eckoe 3agaHue Ha co3gaHne aBTOMaTU3MPOBaAHHOW CUCTEMbI

18. TOCT 34.201-89. Bwugpl, KOMMMEKTHOCTb M 0OO3HayYeHWe [OOKYMEHTOB MNpW CO3LaHUU
aBTOMaTU3MPOBAHHBIX CUCTEM
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